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Work Smarter, Not Harder

Work smarter, not harder!
Our goal is to provide you with many solutions that will make your life 

easier when you get back to the office.

Suggestion number one: Block off time on your 

calendar to review your Conference findings and 

to implement some of the new methods you will 

learn.
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Work Smarter, Not Harder

Making fields Required and/or a Lookup

Making a field required ensures that the information is captured. A record canôt be saved and closed until the required info has

been entered. Making City a Lookup makes data entry easier: the Raiserôs Edge will auto-complete City names for you: For 

example, after you type ñChaò it will look like this
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Work Smarter, Not Harder

Deceased options under Business Rules:
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Work Smarter, Not Harder

Dashboards are quicker and easier than reports.
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Work Smarter, Not Harder

You can visualize queries dynamically through a Dashboard

Create a gift query of gifts that have not been acknowledged yet. 

Your query output will determine what shows up in Dashboard:

Go to                         and select

Select Gift, Gift 

Query
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Work Smarter, Not Harder

The quickest way to get new donors into the 

database is a new Constituent Batch
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Work Smarter, Not Harder

However, a Gift Batch also allows you to add new 

Constituents
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Alert your users when they open Constituents who 

require special handling
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Change fields globally in Batch


