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g What Is In This Guide?

In the Planned Gift Tracking Guide, you learn about planned giving vehicle types
and how to add, edit, and delete planned gift records (when you have the optional
module PlannedGiftTracker). For further information about PlannedGiftTracker,
see the following.

* “Frequently Used Terms” on page 3
» “Understand the Planned Gift Record” on page 9
» “Track Planned Gifts” on page 25

@ How Do | Use These Guides?

The Raiser’s Edge user guides contain examples, scenarios, procedures, graphics,
and conceptual information. To find help quickly and easily, you can access the
Raiser’s Edge documentation from several places.

User Guides. You can access PDF versions of the guides by selecting Help,
User Guides from the shell menu bar or by clicking Help on the Raiser’s
Edge bar in the program. You can also access the guides on our Web site at
www.blackbaud.com. From the menu bar, select Support, User Guides.

In a PDF, page numbers in the Table of Contents, Index, and all
cross-references are hyperlinks. For example, click the page number by any
heading or procedure on a Table of Contents page to go directly to that page.

Help File. In addition to user guides, you can learn about The Raiser’s Edge by
accessing the help file in the program. Select Help, The Raiser’s Edge Help
Topics from the shell menu bar or press F1 on your keyboard from anywhere
in the program.

Narrow your search in the help file by enclosing your search in quotation
marks on the Search tab. For example, instead of entering Load Defaults,
enter “Load Defaults”. The help file searches for the complete phrase in
quotes instead of individual words.
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Icons

The following icons are used in the side margins to denote additional information
such as notes,_warnings, time-savers, or definitions. You can also use these
margins to write your own notes.

3

The notepad symbol designates a note or tip related to the information in the main text
column.

i

The traffic light indicates a cautionary note. Generally, we use this icon to point out a step
that may have unwanted results.

@
b '

The clock symbol designates a shortcut or timesaving action.

©

The dictionary symbol designates the definition of a frequently used term.
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With the optional module PlannedGiftTracker, you can create gift records for
your organization’s planned giving, including information specific to numerous
types of planned gift vehicles. You can record both the initial gift value and the
gift’s remainder value, store basic payout information for applicable gift vehicles,
and keep track of multiple beneficiaries and relationships for a planned gift. In
addition, when a planned gift consists of one or more assets, such as stock or
property, you can itemize the assets.

Because information concerning planned gifts can be very sensitive,
PlannedGiftTracker includes security settings so you can restrict access to this
information based on security groups. Users without rights to PlannedGiftTracker
cannot enter or view gift information or generate reports for planned gifts. For
more information about the planned gifts security options, see the Configuration
& Security Guide.

In addition, PlannedGiftTracker includes two reports, allowing authorized users

to view and print gift information. These reports incorporate a Columns tab that

provides greater flexibility to select and organize the information to appear. For

more information about these reports, see the Reports Guide and Sample Reports
Guide.

Frequently Used Terms

This section defines words and phrases you need to know as you work with
planned giving. If you come across an unfamiliar term when you read this or any
chapter in The Raiser’s Edge documentation, check the online glossary in the
help file.

Bequest. A bequest planned gift is the most basic form of a planned gift. It
includes a donor transfer of assets to a recipient(s) upon a donor’s passing.

Discount Rate Percent. The IRS determines (and values each month) the
discount rate percent. The discount rate percent is an estimate of the annual
rate of return on invested gift assets, used to help determine charitable
deductions applicable for some types of planned gifts.

Expected Maturity Year. Expected maturity year is the year in which it is
estimated that all conditions for the planned gift are met and the balance of the
gift is allocated to the final recipient. This may be the year the last beneficiary
is estimated to pass away, it may be based on a fixed time period, or it may be
stated by another way the terms of the gift vehicle dictates. The Raiser’s Edge
does not calculate the expected maturity year. You enter the expected maturity
year in the Expected maturity year field on the Gift tab of the planned gift
record.

Flexible Deferred. Flexible deferred planned gifts apply to gift annuities only.
With a flexible deferred planned gift, payments can be deferred for a period of
time selected by the donor.

Gift Annuity. A gift annuity gives assets to an organization from a donor. In
exchange, the organization agrees to pay specified beneficiaries a fixed
amount of money each year for life. The organization can pay the beneficiary
in installments. When the last beneficiary passes away, the remainder of the
annuity belongs to the organization.

You may have

previously added
planned gifts in
The Raiser’s Edge as Other
gift records using Gift
attributes, Gift subtypes, or
Gift codes. If so, you can use
the Planned Gifts Migration
Tool to migrate these gifts to
records with a gift type of
Planned Gift. For more
information about this tool,
see Appendix A in this
guide.
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Gift has been realized. Once all scheduled payments from the planned gift are
made and the final balance of the gift is allocated to the final recipient(s),
mark Gift has been realized on the Gift tab of the Planned Gift record. When
you mark this checkbox, you indicate the gift has fully matured. In Reports,
you can filter planned giving reports based on the Gift has been realized
checkbox. For more information about planned giving reports, see the Reports
Guide and the Sample Reports Guide.

Lead Annuity Trust. A lead annuity trust is similar to a remainder annuity
trust. The exception is that a lead annuity trust’s payments are made to the
organization instead of the beneficiaries. When the trust term ends, the
remainder of the assets are returned to the donor, rather than the organization.

Lead Unitrust. Identical to a lead annuity trust, except the lead unitrust
payments to the organization are based on a fixed percentage of the trust’s
value (to be valued again annually), rather than a fixed amount of money for
each payment.

Life Insurance. A constituent may have a life insurance policy that no longer
fits the needs of his family and may decide to donate the life insurance policy
to your organization. Add a gift of life insurance as a planned gift with a
vehicle of Life Insurance.

Pooled Income Fund. The organization establishes the Pooled Income Funds
(PIF). With a PIF, gifts from several donors are pooled into a fund (not a
Raiser’s Edge fund). A donor specifies the PIF to which his gift is invested
and is assigned a number of units. Units are based on the proportion of that
fund’s total amount that the gift represents. On a quarterly schedule,
investment earnings from the fund are paid, proportionally based on the
number of units, to the designated beneficiaries of each of the fund’s
contributors. When the last designated beneficiary for each donor’s gift passes
away, that donor’s proportional share of the current total is removed from the
fund and distributed to the organization.

Remainder Annuity Trust. A remainder annuity trust is similar to a gift
annuity, except the assets are set up in a trust. A third party trustee (in some
circumstances, your organization) invests and manages the trust. The term of
the trust may be defined as a specific period of years or may last the lifetimes
of the beneficiaries. When the trust term ends, the remainder of the assets
goes to the organization.

Remainder Unitrust. Identical to a remainder annuity trust, except the
remainder unitrust payments to the beneficiaries are based on a fixed
percentage of the trust’s value (to be valued again annually), rather than a
fixed amount of money for each payment.

Retained Life Estate. Through a retained life estate, a donor gives a home to
an organization but retains the right to use the house for a specified period of
years or for life. The donor may specify a beneficiary who may use the house
after the donor’s death. When the specified period ends, the home goes to the
organization.
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Vehicle. The gift vehicle is the specific type of a planned gift that defines how
the gift conditions are structured. These are based on generally accepted legal
instruments for transferring a planned gift to an organization. Gift vehicles are
constantly changing as applicable tax laws are amended and attorneys and
financial planners devise new vehicles. The Vehicle field is located on the

Gift tab of a gift record.

Navigate in Planned Giving

From the Gifts page, you can create a new gift record for the gift type of Planned
Gift. You can also open existing gift records from this page. To access the Gifts
page, click Records on the Raiser’s Edge bar, then click the Gifts link.

Gifts
Actions
Campaigns m— =o
Funds Efg}‘ New Gift w Open a Gift
Appeals
Memberships
Jobs
T Recently Accessed Records Quick Find
12/01/2006 Planned Gift $2,500,000.00 - Robert C., Hernandez I— B

|

The Gifts page also contains a list of recently accessed records. To open any gift
record in this list, click the gift description. To quickly find a gift donated by a
constituent, enter the constituent name in the Quick Find field and click the
binoculars to display a list of all gifts donated by the constituent.

Access a Planned Gift Record

After you create a planned gift, you can open the planned gift record from the
Gifts tab of the constituent record. You can also open an existing planned gift
record from the Records page. This section explains how to open a planned gift
from the Records page. For more information about opening gifts displayed on the
Gifts tab of a constituent record, see “Edit a planned gift record for a mature
planned gift” on page 44.

> Open an existing planned gift from the Records page
1. On the Raiser’s Edge bar, click Records.

5
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2. Click the Gifts link. The Gifts page appears.

-

records « GIfts

Constituents ;I
EE | Gift
Actions I S
Campaigns el
Funds ﬁ%ﬁ New Gift E Open a Gift
Appeals
Memberships
Jobs
e Recently Accessed Records Quick Find
12/01/2006 Planned Gift $2,500,000.00 - Robert C. Hernandez I— ﬂ
El

3. Click Open a Gift. The Open screen appears so you can search for the
gift record to open.

4.

/i, Open

Find: | Gilt

j Search using quans: |<Default>

E

Find Gifts that meet these criteria;

Last/Org name: I j Type: I

First name: I j

Constituent D: I ﬂ

SSN:| =l

¥ Display inactive constituents

I Display deceased constituents [~ Check aliases

™| Chesk spause name

I~ Exact match anly
I~ Eheck nickname

ol Open

Cancel

“]dadd New

Options

% Eired vy
Mew Search

Previous Search

ARE BE LN

Expand Besults

In the Type field, select “Planned Gift.”
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In the Find Gifts that meet these criteria frame, enter the other criteria
to use to search for the planned gift. You can search by an individual’s
first or last name, organization name, constituent ID, and Social Security

Number.

Click Find Now. If the search criteria entered matches a gift in the
database, the gift appears in the grid. If the criteria entered matches
multiple gifts, multiple gifts may appear.

First name: |

Constituent 1D: I

SSN:I

¥ Display inactive constituerts

[™ Display deceased constituents

I™ | Check spouse namme
I~ | Check aliases

[~ Exact match arly
I~ | Check nickname

Previous Search

Expand Besultz

i, Open [_ (O] %] I
Find: I Gift j Search uzing queny: |<Default> A
Constituent Name Gift Amount Open |
EMark D. Adamson Planned Gift £1,200,000.00 Cancel |
Lucy G. Avdeenko 05/03/2006 Planned Gift $200,000.00 Annabe
Frandis E. Baker 12/01f2005 Planned Gift $1,000,000.00 Presidel
Agnes M, Cone 01022007 Planned Gift $1,500,000.00 Science
Clara M. Daniels 12/01f2005 Planned Gift $200,000.00 Camp K
Robert C. Hernandez ~ 12/01/2006 Flanned Gift £2,500,000.00 Presidel
Dean P, Isley 01022006 Flanned Gift £300,000.00 Gift Anr 5@ Add Mew |
Phillip B. Keller 06/28/2006 Planned Gift £100,000.00 Acquisit i
ptions |
Marie McFarland 10/25/2007 Planned Gift £1,000,000.00 Comput
Mohammed Rahman 12/01f2005 Planned Gift £500,000.00 Camp K =
4 I I 3
Find Gifts that meet these criteria: % Find Now |
Last/Org name: I j Type: IF'Ianned Gift j New Search |

|‘IB records found.

In the grid, select the

gift record to open.

All the fields, checkboxes, and buttons on the Open screen are discussed
in detail in the Program Basics Guide.

@ If you do not know the
correct spelling or
number, you can enter the
first few letters or characters
in the criteria fields in Find
Gifts that meet these
criteria frame. For detailed
information about how to
use these fields, see the
Program Basics Guide.

We recommend you

search by one or two of
the most helpful criteria
types because the results that
appear in the grid must
match all the criteria you
enter. Too much criteria
information in the Find
Gifts that meet these
criteria frame can actually
prevent you from finding a
gift.
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8. Click Open. The gift record appears.

g_BGiftfor Mark D. Adamson !EE
File Edit View Gift Faverites Tools Help
uSaveandﬁlose'H|-é'L:a'lﬂ_1|N 4 b bl|—"||%' - - | [ .|£|1’|‘|?'|&' |

¥ Git | v Miscellaneous | v Planned Gift | Soft Credit | Matching Gifts | Tribute | Atiibutes | Reaized Revenue | Spit Gitt

‘ Constituent: IMarkAdamson QI ID: 3
Gifttype: [Flanned Gif = Reference: | =1
Gift subtype: I j Acknowledge: IAcknowIedged j I E]

Gift date: IW v Letter ”m EBensfits |
Amaunt: lm Receipt: INot Feceipted | | =l
Campaign: |Planned Giving Campaign Rk Receipt amt/no.: [$1.200,000.00 =14
Fund: [&nnabelle Johnson Endowment |+ | @ Remainder valus/as of | $1.650,000.00 & 02122007 3]
Appeal: |F'Ianned Giving Letter jﬂl NPV /as of: I!BD.DD ﬂl I
Fackage: I jﬂ
ml IAudre_\J Larenz jﬁl
Yehicle: IHetained Life Estate = | Expected maturity year: lﬁ Assets |

Gift status: |Active | " Revocable
[~ Gift has been realized

|Date added: 12/01/2004

9. After you enter or edit the appropriate information, click Save and Close
on the toolbar.




Understand the Planned Gift

Record

When you add a planned gift, you create a gift record with the gift type of Planned
Gift. To add a planned gift, select “Planned Gift” in the Gift type field on the Gift
tab. The New Gift screen appears with planned gift fields.

PLANNED GIFT TRACKING

!ﬁ New Gift for Theresa M. Vazquez =] I

File Edit Wew Gift Favorites Tools Help
dSaveandElose'|H|-é' I - Iﬂ_ﬂ| W4 ¢ wl | -+ -

2| o[58 @] || 2|8 |

¥ Gift | Miscellaneous | Planned Git | Soft Credit | Matching Gifts | Tribute | Attibutes | Beaized Revenue | Spit Gift |

‘ Constituent: ITheresa Wazquez

Al ;2

Gt typet | Planned Gt

j Reference: I

Gift zubtype: I

Gift date: IIJ2£‘I 4/2008 I

Aot |$El. oo

j Acknowledge: INotAcknowledged j I

Letter ” 'I: I Benefits |

E||’s]

Receipt: I Mot Receipted

Campaigr: I

L]

=l

'Iﬂl Receipt amt/no.: |$D.DD

Fund: I

=1

¥ | A Remainder value/as of; |$D.DD

Lppeal: I

L]

=1

‘Iﬁl NP/ as of: |$D.DD

Package: I

zi®l

Solicitors | I

LY

|

B

Wehicle: I Bequest

Gift status: I

j Expected maturity year: I
j [~ Revocable
[ Gift has been realized

Assets |

Gift Tab

Basic gift data entry applies to the majority of the Gift tab. For more information
about gift data entry, see the Gift Records Guide. The Remainder value/as of and
NPV/as of fields are specific planned giving data entry fields. Additionally, the
bottom section of the Gift tab contains planned giving data.

Campaigr: I

= |ﬁ| Fieceipt amt/na.: |$D.DD

Fund: I

5|

~ | 8| Remainder valus/as of; |$25,DDD.DD

Appeal: I

|mAnz/2008 3]

M NPV s of; |$25,uuu.uu

Package: I

zl&l

Solicitors ||

~[8]

| |03/03/2008 3|

“Wehicle: I B equest

j Expected maturity pear; |2D1D

Gift status: IMatu[e

j [” Revocable
[ Gift has been realized

Agzets |

9
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The Raiser’s Edge

does not calculate the
estimated remainder value
or NPV amounts. We
recommend you calculate
these amounts in a third
party software and enter
them on the planned gift
record.

The Raiser’s Edge
does not currently
support posting planned gift
records to The Financial

Edge or any other
accounting software.

We recommend the amount in the Remainder value field reflect the expected
income amount for your organization once all the conditions for a planned gift are
met. In the as of date field, enter the last date the remainder value amount was
updated.

If your organization prefers to track the net present value of the planned gift (what
the gift is worth “today” when it matures), enter the value in the NPV field. In the
as of date field, enter the last date the net present value was updated.

In the Vehicle field, select a planned gift vehicle. The planned gift vehicle options
are Bequest, Gift Annuity, Remainder Annuity Trust, Lead Annuity Trust,
Remainder Unitrust, Lead Unitrust, Pooled Income Fund, Retained Life Estate,
Other Planned Gift, and Life Insurance. On the Gift tab, in addition to the planned
gift vehicle, you can also track the planned gift status, the expected maturity year,
assets, and whether the planned gift is revocable or has been realized.

To acknowledge your donor for a planned gift, you can print the gift vehicle
information from the planned gift record in a Donor Acknowledgement Letter or
Honor/Memorial Acknowledgement Letter (when you have the optional module
Honor/Memorial Tracking). For more information about how to process the
Donor Acknowledgement Letter or Honor/Memorial Acknowledgement Letter
mail task, see the Mail Guide.

Miscellaneous Tab

On the Miscellaneous tab, you can record information such as gift ID, constituent
code, and gift code for the planned gift. You can also record any notes or direct
marketing information required for your planned gift.

5 New Gift for Theresa M. Vazquez =[O =] I

File Edit View Gift Favorites Tools Help
uSaveandEIose'|H|-j"uﬂ'lﬂj|N L rl|—b-||%|v ‘l .|'~'|?v|§v ‘

v Gitt Miscellaneous | Planned Gift | Soft Credit | Matching Gits | Tribute | Attributes | Realized Revenue | Splt Git |

=

[d[s]
anng

Gift 1D |45459 GL post status: lm
Gift code; IDeIivered gift in perzon j GL post date:
Constituency: I j Marketing zource code: I
[ Gift ig anonymous F ailing 1D I
Firdzr nurmber: I
83 -
Type i Date Description Motes

03/03/2008 It took Marianne 18 mon...

Planined Giving
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Planned Gift Tab

The options and fields that appear on the Planned Gift tab depend on the planned
gift vehicle selected in the Vehicle field on the Gift tab. For example, the Planned
Gift tab for a Bequest gift vehicle tracks planned gift relationship information for
bequests only. The Planned Gift tab for a Gift Annuity gift vehicle tracks
information such as payment frequency, beneficiaries, and planned gift
relationship information for gift annuities. The options and fields that appear on
the Planned Gift tab apply to the nature of each planned gift vehicle.

Vehicle: Bequest

A bequest is the most basic form of a planned gift. After the death of a donor,
assets transfer to the recipient at the donor’s request. Other than the recipient
organization, beneficiaries do not exist for a bequest.

Therefore, the Planned Gift tab on a bequest planned gift record tracks only
planned gift relationships. You can use this tab to track the relationships to the
gift, such as financial advisors, attorneys, or insurance agents. You can also delete
unwanted planned giving relationships on this tab.

!?Hew Gift for Bethany M. Taylor !El

File Edit Wiew Gift Favorites Tools Help
dSaveandElose*|d|-j' ._ﬂ'lﬂj| H 4 ¢ # |—>‘ %*|E’J*|EE|°| < | “J| ?-

v Gitt| Miscellaneaus  Planned Gift | Soft Credit | Matching Gits | Tribute | Attibutes | Realized Reverue | Spit Gitt |

S

Planned Gift Relationships
Mame I Relationship | Primary Business I Position
Max G, Taylor Father United Pharmacy & M... Pharmadst

Vehicle: Gift Annuity

With a gift annuity, a donor gives specified assets to an organization. In exchange,
the organization agrees to pay specified beneficiaries a fixed amount of money
each year for life. You can schedule payments to the beneficiary in regular
installments. When the last beneficiary passes away, the remainder of the annuity
belongs to the organization.

11
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The Planned Gift tab for a gift annuity tracks the payout percent and amount, the
payment frequency, whether the gift annuity is flexible deferred, the starting
payment date, the discount rate percent, the beneficiaries, and the planned gift
relationships.

:_ﬁ'hlew Gift for Bethany M. Taylor M= E

Ele Edit View Gft Favorites Tools Help
dSaveandClose*|H|-j*:_.ﬂvlﬂ__|]| H 4 kB K | —rv||%|v|ﬂv EE|.| < | ,,J| ? - B

v Gift | Miscellaneous ¥ Planned Gift | Soft Credit | Matching Gifts | Tribute | Attributes | Realized Revenue | Splt Gift |

Payout % / amount; |25_uuu |$1 0,000.00 Discount rate %: |5_nnn

Payment frequency: IAnnually 'I [~ Flexible deferred
First payment date: IUBHDSQUUB I

[T Constituent iz a beneficiany

Benefidaries
Mame Relationship Age Type
Flanned Gift Relationships
Mame I Relationship Primary Business I Position I

Vehicle: Lead Annuity Trust or Remainder Annuity
Trust

A lead annunity trust pays installments to an organization, rather than
beneficiaries, at the donor’s request. When the trust term ends, the remainder of
the assets return to the donor rather than the organization.

A remainder annuity trust places assets in a trust, which a third party trustee
invests and manages. The term of the trust can last a specific period of years or for
the lifetimes of the beneficiaries. When the trust term ends, the remainder of the
assets goes to the organization.
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The Planned Gift tab for a lead annuity trust and a remainder annuity trust is the
same. For these vehicles, the Planned Gift tab tracks the payout percent, amount,
payment frequency, first payment date, discount rate percent, term type, term end
date, trust tax ID number, beneficiaries, and planned gift relationship information.

ﬁNew Gift for Bethany M. Taylor !El

File Edit Wiew Gift Favorites Tools Help
dSaveandClose*|H|-j'}_.ﬂ'lﬂj|N 4 » rl|—>' |-s‘.’.'i |5m|.| |”)|?' © ‘

W Gif!l Mizzelaneous ¥ Planned Git | Soft Qreditl ki atching Giftsl Tr_|bute| Allrlbgtesl Bealized Flevenuel Split Eifll

Papaut 2 / amount: |25_DDD |$1 0,000.00 Dizcount rate 2 |5.DDD
Papment frequency: IE!uartelIy vl Term type: IFi:-:ed Temn j
First payment date: IDSHDSJ2DDS I Tem end date: IEISHDSQD‘IE I

Trust kax 1D number: |48488?-848

[v Constituent is a beneficiany

Beneficiaries

Marme I Relationship | I I
Beﬂ'lan\,r M. Taylor Self

Edumtonhdml __

Planned Gift Relationships

Relationship Primary Business Position

Boston University EducationSchool

Vehicle: Lead Unitrust or Remainder Unitrust

A lead unitrust planned gift is identical to a lead annuity trust, except payments to
the organization are based on a fixed percentage of the trust’s value, rather than a
fixed amount of money for each payment.

A remainder unitrust planned gift is identical to a remainder annuity trust, except
payments to the beneficiaries are based on a fixed percentage of the trust’s value,
rather than a fixed amount of money for each payment.

13
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The Planned Gift tab for a lead unitrust and a remainder unitrust is the same. The
Planned Gift tab tracks the payout percent, payment frequency, first payment date,
discount rate percent, term type, term end date, trust tax ID number, beneficiaries,
and planned gift relationship information.

:ﬁ'l\lew Gift for Bethany M. Taylor !E
Ele Edit Wiew Gift Favorites Tools Help

uSaveandClose*|H|-j';_.ﬁ*lﬂJ|N 4 b rl|—b"||%|v |EE|.| -|')|?*|§' ‘

v Gift| Miscellaneous ¥ Planned Gift | Soft Credit| Matching Gifts | Trbute | Atiibutes | Realized Revenue | St Gitt

Papout %: |25.DDD Dizcount rate 2 |5_DDD
Payment frequencay: I Quarterly - I Term type: IFiHed Tem j
First papment date; IDS!DS.@DDS Ell Term end date: IDSJDSJZD‘I 3 EII

Truszt bax 1D number: |4B489?-848

v Conshituent is a benefician

Beneficiaries
Name | Relationship | I I
Beﬂ'uany M. Taylor Self

e . —

Planned Gift Relationships

Relationship
Education/School

Primary Business

Boston University

Vehicle: Pooled Income Fund

The organization establishes Pooled Income Funds (PIFs). PIFs consist of gifts
from several donors pooled into a fund (not a Raiser’s Edge fund). The donor
selects the PIF in which to invest his gift. The donor is then assigned a number of
units based on the proportion of the fund’s total amount their gift represents. On a
quarterly schedule, investment earnings from the fund are paid, based on the
number of units, to the designated beneficiaries. When the last beneficiary for
each donor’s gift dies, the donor’s share of the current overall fund total is
removed from the fund and donated to the organization.
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The Planned Gift tab for a PIF tracks the name of the PIF, payment frequency,
first payment date, number of units, total number of units, beneficiaries, and
planned gift relationship information.

File Edit Wew Gift Favorites Tools Help
dSaveandElose'|H|-j' il - Iﬂj| 4 4 okl | -+ -

oo | @) || 2 -

e~

%7 New Gift for Bethany M. Taylor !Elﬂ

¥ Gift| Miscelaneous ¥ Planned Gift | Soft Credit | Matching Gifts | Tribute | Attibutes | Reaized Revenue | St Git |

FIF harne: IGramerc_l,l Fund j Mumber of units: IEU
Papment frequency: IM':'nthl.'r' vI Total units in PIF: |2UU
First payrnent date: IDBHDSQDDE EII FIF %: 25
[v Constituent is a beneficiany
Beneficiaries
Marme I Relationship | I I
Bethany M. Taylor Self

:w_

Planned Gift Relationships

Relationship Primary Business

Vehicle: Retained Life Estate

Through a retained life estate, a donor gives a home to an organization but can
live in or use the house for a specified period of years or for life. The donor can
also specify a beneficiary who may use the house after the death of the donor.
When the specified period ends or the last beneficiary dies, the home goes to the
organization.

The amount in the

PIF% field is
calculated automatically.
This amount is the value
entered in the Number of
units field divided by the
value entered in the Total
units in PIF field.
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The Planned Gift tab for a retained life estate tracks the discount rate percent, term
type, term end date, address of the house, beneficiaries, and planned gift
relationship information.

:_@Hew Gift for Bethany M. Taylor !El

File Edit Wiew Gift Favorites Tools Help
dSaveandClose*|H|-j' }_ﬂ'lﬂj| 4 ekl |—>‘ %*|&‘B*|EE|.| < | ”’| ? - & ‘

v Gitt| Miscellaneaus ¥ Planned Gift | Soft Credit | Matching Gifts | Tribute | Attibutes | Realized Revenue | Spit Gitt |

Digcount rate % IE,UUU Address blaek: 53301 Trevbroak ;I Address List . |
Richrnond, W& 23230
Terrm type: Im
Temn end date: LI

[~ Comstituent iz & benefician

Beneficiaries

Planned Gift Relationships
Relationship Primary Business

Max G. Taylor United Pharmacy & M... |Pharmadst

Vehicle: Other Planned Gift

Your organization may receive a planned gift that is not one of the available
planned gift record vehicle types, such as a bargain sale (the sale of a property for
an amount that is significantly lower than fair market value). When this happens,
select “Other Planned Gift” for the planned gift vehicle type.
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The Planned Gift tab for Other Planned Gifts tracks the payout percent and
amount, payment frequency, first payment date, beneficiaries, and planned gift
relationship information.

:_@New Gift for Bethany M. Taylor !El

File Edit Wiew Gift Favorites Tools Help
USaveandCIosev|H|-j' }_I['Iﬂj| 4 ekl |—>‘ %*|QY|EE|.| < |_‘|'| ? - & ‘

v Gitt| Miscellaneaus ¥ Planned Gift | Soft Credit | Matching Gifts | Tribute | Attibutes | Realized Revenue | Spit Gitt |

Payout 3 / amaint: |25,DDIJ |$1 0,000.00 EI

Papment frequency: IMgnthI_n,u 'I
First payment date: IDSHDSQDDS I

[# Comstituent iz & benefician

Beneficiaries

Marme I Relationship | Age I Type I
- Bethany M. Taylor Self 23

:M Education/School

Planned Gift Relationships

Primary Business
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Vehicle: Life Insurance

Your organization may receive a gift of life insurance from a constituent. The
Planned Gift tab for life insurance tracks important life insurance information
such as insurance carrier, premium amount, policy number, type, and face
amount. You can also track whether the constituent is the policy owner and pays
the premium. If your organization pays the premium, you can establish its
payment schedule. In addition, you can track beneficiary and planned gift
relationship information on this tab.

ﬁl\lew Gift for Bethany M. Taylor !Elﬂ

File Edit Wew Gift Favorites Tools Help
dSaveandElose'|H|-j"=ﬁ'lﬂJ|H 4 b rl|—>'%'|ﬂ' .| -|")|?'$' ‘

¥ Gift| Miscelaneous ¥ Planned Gift | Soft Credit | Matching Gifts | Tribute | Attibutes | Reaized Revenue | St Git |

PG|
3006

v Constituent iz the policpowe [~ Comstituznt pays premiurm [~ Prerniur iz fully paid-up
Insurance carier: Imlantic Life Insurance Palicy face amaunt: |$1 00,000.00 I
Falicy rurmhey; [ 5o Premiurm amaunt: |$1D,DEIEI.UU I Schedule |
Policy type: ITerm vl
Benefidaries ﬂ
Mame I Relationship | Age I Type
| Bethany M. Taylor Self 23
T A N -
4 »

Planned Gift Relationships

Position

If the constituent is the policy owner, mark Constituent is the policyowner. If
your organization does not pay the premium and the constituent is responsible for
paying, mark Constituent pays premium. If the premium is paid for, mark
Premium is fully paid-up. If Constituent pays premium or Premium is fully
paid-up is marked, the Schedule button, used to schedule the premium
installments, is disabled.
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If your organization pays the premium, you can establish the installment schedule
for premium payments. To do this, click Schedule. The Premium Schedule screen
appears.

Premium Schedule for Bethany M. Taylor I

Use the 'Schedule’ fields, then select ‘Preview' to wiew the premium schedule.

r— Premium Schedule

Premiunn dmaount: $10,000.00 Date I Amount ﬂ
02/15/2008 £10,000
Frequency: IAnnuaII_l,l j
02/15/2009 $10,000,

02/15/2010 £10,000.
02/15f2011

$10,000, v
1| I »

On IFebruar_l,J 'I I'I [

Starting on: ID2H14H2DDE l Ending o

Premiumns due annually on Februan 15th

(] | Cancel |

On the Premium Schedule screen, you create a premium installment schedule.
You select the frequency, payment date, and duration of the premium
installments. To automatically generate the premium installment schedule, click
Preview. To save your changes, click OK.

The remaining fields on the Planned Gift tab for a life insurance planned gift are
data entry fields for tracking purposes. Use these fields to store details about the
life insurance policy such as the insurance carrier and policy information. For
security purposes, the life insurance policy number is masked and encrypted in the
database. If you see asterisks in this field, you do not have rights to view the data.
For more information, consult your System Administrator.

Soft Credit Tab

A soft credit allows multiple constituents to share credit for a single gift. When
you soft credit constituents for a gift, you can decide whether to split the credit
evenly between all soft credit recipients, give each recipient full credit for the gift,
or define your own credit distribution.

If the constituent has

paid the premium,
mark Premium is fully
paid-up. If your
organization pays the
premium, mark this
checkbox when the premium
has been paid.

The Premium Schedule

screen is for reference
purposes for premium
payment dates. The Raiser’s
Edge does not generate
payment reminders or
reconcile payments.
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You can soft credit as many constituents as necessary, as long as each soft credit
recipient is a constituent in the database. When you create reports and mailings,
you can determine whether the donor, the soft credit recipient, or both receive
credit for the gift in the mailing or report. The soft credit distribution you select
for the report or mailing does not affect the information entered on the Soft Credit
tab of the planned gift record.

@Hew Gift for Bethany M. Taylor =] I

File Edit Wew Gift Favorites Tools Help
B e @ ]| 2% |

dSaveandElose'|L‘d|-j';__<\1'|£_ﬂ|H 4 ¢ |rl|—>v

v Gilt| v Miscellaneous | v Planned Gift ¥ Soft Credit | Matching Gifts | Tribute | Attributes | Bealized Revenue | Spit Gitt |

Enter by: % Amount & Percent

Constituent Name Amount

Melanie Tayior $1,666.67
Michelle Tawlor $1,666.66

To soft credit a constituent for a planned gift, use the same procedure as for a
regular planned gift record. For more information, see “Track Planned Gifts” on
page 25.

Automatically Apply Soft Credits

In Configuration, you can set a business rule to automatically copy soft credits
from the Soft Credit tab of a gift record to the Soft Credit tab of the matching gift
pledge record when you save the gift record. For example, if Frederick Thompson
receives a soft credit for the full amount of the matched gift on Michael Simpson’s
record, the program can automatically add Frederick to the Soft Credit tab of the
matching gift pledge when you save the matched gift. After Frederick’s name
appears on the Soft Credit tab of the matching gift record, you can change the soft
credit distribution as necessary. For more information about setting business rules,
see the Configuration & Security Guide.
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Matching Gifts Tab

Sometimes, companies match gifts donated to nonprofit organizations by their
employees or corporate partners. For example, Winston Tate, a Toy World
employee, donates a recurring gift of $10 to your organization directly from his
paycheck as a part of Toy World’s payroll giving program. As part of the payroll
giving program, Toy World matches employee gifts on a one-to-one ratio when
gifts meet certain criteria. Because Toy World matches gifts donated by their
employees, you receive an additional $10 gift from Toy World if Winston Tate’s
gift meets the criteria set by Toy World.

The majority of matching gift companies do not match planned gifts. However,
the Matching Gift tab remains available for a planned gift record.

% Gift for Mark D. Adamson !EIB

File Edit Wew Gift Favorites Tools Help
- @5 @ o= 2[5 |

h'_‘SaveandElose'| = | e Iﬂj| 4 4 b B | -+ -
¥ Gift| v Miscellaneous | v Planned Gift| Soft Credit Matching Gits | Tribute | Attibutes | Realized Revenue | Splt Gitt |

PG|
3006

Matched By Match Amount Match Date Fund

Tyler &Hanson Assodates £600.00 11/11/2006 Annabelle Johnson En...

21
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Before you begin to add

tribute gifts, you must
set up the tribute on the
Honor/Memorial tab of the
honoree’s constituent
record. For information
about how to create a new
tribute, see the Tribute Data
Entry Guide.

Tribute Tab

With the optional module Honor/Memorial Tracking, you can track detailed
information about donations given in honor, memory, or celebration of an
individual or organization. With Honor/Memorial Tracking, you can use the
Tribute tab on a planned gift record to apply a gift to a tribute. A tribute explains
the reason gifts are being donated to your organization on behalf of an
honor/memorial constituent.

% Gift for Mark D. Adamson !EIB

File Edit Wew Gift Favorites Tools Help
ﬂjSaveandElose'|H|-j'L:a'lﬂJ|H 4 b “|—P'%'|-ﬂ' .|g|ﬁ'|?'$- ‘
¥ Gift| v Miscellaneous | v Planned Gift| Soft Credit | ¥ Matching Gits  Tribute | Atiibutes | Realized Rievenue | Spit Gitt |

Honor Memorial Mame  © Tribute Description Tribute Type Acknowledge

PG|
3006

Allison Andrews In Spedal Reco... her committment to... In Spedal Recognitio... Mot Admowledged
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Attributes Tab

Throughout The Raiser’s Edge, you can add attributes to track information
specific to your organization. On a planned gift record, you can use the Attributes
tab to store additional information about a planned gift. For example, you can add
a “Source - Word of Mouth” attribute to note how a planned gift donor originally
heard of planned giving for your organization. Later, you can create a query to
locate all planned gift records with a certain attribute type to help analyze your
planned gift records.

ﬁGift for Mark D. Adamson !E
File Edit Wew Gift Favorites Tools Help

dSaveandElose'|H|-é'}_.h'lﬂ_ﬂ|H 4 b N|_"

- @ |4 2|8 |

v Git | v Miscellaneous W Planned Git | SoftCredit | v MatchingGits | v Trbute
Aftributes Realized Revenue I Split Gifk
<l Categories: -

Category Description Short Desc. Comments

B rd of Mouth

23
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Realized Revenue Tab

In The Raiser’s Edge, you can add revenue realized from a planned gift or apply
revenue received to a planned gift. You can apply revenue received from gifts of
cash, stock, property, gift-in-kind, or other types to a planned gift. On the
Realized Revenue tab of a planned gift record, you can view information about
the revenue linked to the planned gift. For each gift linked to the planned gift, you
can view the date, gift type, amount, constituent, and reference detail (if
applicable) associated with the revenue. At the bottom of the tab, the Total
Realized field displays the sum of the revenue amounts associated with the

planned gift.
% Gift for Max G. Taylor A= I

Fle Edit View Gift Favorites Tools Help

uSaveandEIose'|H|-j"uﬂ'lﬂJ|H 4 b rl|—P'®'|ﬂ' PG .|g|3:'|?-§- ‘
v Gt | ¢ Miscelaneous | v FlannedGit | SoftCredt | MatchingGite | Tribute |
W Aftributes ¥ Realized Fevenus Split Gift
Date Type Amount Constituent name Reference

0606/2008 Ca §52,800.00 Max G. Taylor

Total Realized: $52,800.00
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Split Gift Tab

On the Split Gift tab, you can divide a planned gift between multiple campaigns,
funds, appeals, or packages. When you split a gift, the program displays the
campaigns, funds, appeals, and packages entered on the Split Gift tab in the
corresponding fields on the Gift tab. Then, the program disables the Campaign,
Fund, Appeal, and Package fields on the Gift tab. When you split a gift, you
must edit the campaign, fund, appeal, and package information on the Split Gift
tab.

%} Gift for Mohammed Rahman M= E3
Ele Edit View Gift Favorites Tools Help

|4 Save and Close ~ c;_-‘|j-,_&-ﬂﬂ|ﬂ 4 b .I|—Iv %v 0 E|?-|%§- ‘

Plc|

-y - Fa

v Gift| ¥ Miscelaneous | v Planned Gift | Soft Credit | Matohing Gifts | Trbute | Attibutes | v Realized Revenue  Solit Gift |

Enter by: % Amaunt © Paercent
Campaign | Fund | Appeal | Package | Amount
Planned Giving Campaign  Playground Site Planned Giving Letter
L Annual Campaign Annual Fund Annual Mailing
Distribute Ewenly |
|Gift amount: $500,000.00 Distributed: $500,000.00 Remaining: $0.00

| | 02/14/2008

Track Planned Gifts

Once a donor officially commits to a planned gift for your organization, you can
add a planned gift record to your database in The Raiser’s Edge. Once all
scheduled payments from the planned gift are made and the final balance of the
gift has been allocated to your final recipient(s), mark Gift has been realized and
enter the Remainder value/as of information on the Gift tab of the original
planned gift record. After you understand the tabs and options on a planned gift
record, you can add a planned gift. For more information about the tabs on a
planned gift record, see “Understand the Planned Gift Record” on page 9. This
section explains how to add, edit, and delete planned gifts from the database.

Add a Planned Gift

When a donor commits to a planned gift, you must add a planned gift record to the
database. To add this type of gift, create a new gift record and enter the
appropriate information for a planned gift.

@ For more information
about security for
planned gifts, see the
Configuration & Security
Guide. For more
information about reports
for planned gifts, see the
Reports Guide and the
Sample Reports Guide. For
more information about
acknowledging gifts, see the
Mail Guide.
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» Add a planned gift for a Bequest

% On March 3, 2008, Theresa Vazquez committed to a $50,000 bequest gift

to your organization. Theresa requests that her gift go to the Scholarship
Campaign and the Camp Kids Scholarship fund. Your organization will
receive the bequest at the time of her passing, and the planned gift is
revocable. Theresa’s commitment comes as a result of Ellen Crenshaw’s
extensive solicitation efforts. Theresa has appointed Attorney Hampton
Judson as executor.

From Theresa Vazquez’s constituent record, select the Gifts tab. For more
information about opening a constituent record, see the Introduction to
Constituent Records chapter of the Constituent Data Entry Guide.

<= Theresa M. Vazquez [_ O] x| I
File Edit View Constituent Letter Favorites Tools Help

uSaveandclose' H|-é'g'lﬂj'|ﬂ 1 b "|—’|2'|?E|g|1’|‘| ?'&'|a'|'

v Attibutes I Media I v Actions I Honar/Memarial I Wolunteer I Prospect I Membership I v Ewents |

v Biol I v Bio2 I v Addiesses I v Addressees/S alutations I v Relationships I v &ppeals I HMates
< <Al Gifts> ]
Date Type Fund Amount Balance Reference
Natural Disaster ...

07/06/2006 Cash International Reli... §45.00 Cash for Remainder
10/26/2005 Cash Natural Disaster ... £250.00

07/01/2004 CashEvent 2004 Annual Fund £125.00

12/14/2003 Cash President's Devel... £1,500.00

2. On the action bar, click New Gift. The New Gift screen appears.
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e
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In the Gift type field, select “Planned Gift”. Additional fields for planned
gifts, such as the Vehicle and NPV/as of fields, appear.

[Drew GitfortheresaMVazguez ——— EEK|
File Edit View Gift Favorites Tools Help
uSaveandﬁlose'H|-j';iﬁ'|ﬂ_]|li 4 b Dl|—"||%|' [ EE|°| < |') ?'|§' |
¥ Gift | Miscellaneous | Planned Gift| Soft Credit| Matching Gifts | Tibute | Atributes | Realized Revenue | Spit Gift|
‘ Constituent; |TheresaVazquez il ID: 28
Gift type: IPIanned Gift j Reference: | JJ
Gift subtype: I j Acknawledge: INot Acknowledged j I EI
Git date: [03/03/2008 3] v oteter [ =[E] ensiis |
Amaunt: Receipt: INot Receipted j I EI
Campaigr: IScholarship Carnpaign jﬂl Receipt amt/no.: |$D_DD I
Fundt |Camp Kids § cholarship ~ 18| Remainder value/as of: [$50,000.00 fn3/03/200 3|
Appeal: [Proposal Appeal =@ NF/as o [¢0.00 ] [03/02/2008 3
Package: I jﬂl
¥ Solicitors_|[Ellen Crershare R4
‘Wehicle: IBequest j Expected maturity year: l_ Azzets |
Gift status: IActive j [~ Revocable
[ Gift has been realized
|
| |

In the Gift date field, enter the date the constituent commits to the
planned gift to your organization, such as 03/03/2008.

In the Amount field, enter the amount of the planned gift, such as
“$50,000”.

In the Campaign field, select the campaign to which to apply the bequest,
such as “Scholarship Campaign”. To search the database for the
campaign, click the binoculars.

In the Fund field, select the fund to which to apply the bequest, such as
“Camp Kids Scholarship”. To search the database for the fund, click the
binoculars.

In the Appeal field, select the appeal used to solicit the planned gift, such
as “Proposal Appeal”. To search the database for the appeal, click the
binoculars.

You can add a new campaign, fund, or appeal from a gift record. To do
this, click Add New on the Open screen when you search for a campaign,
fund, or appeal. For more information, see the Campaigns, Funds, and
Appeals Data Entry Guide.

In the Solicitors field, select the solicitor associated with the planned gift.
In this scenario, select Ellen Crenshaw because Theresa committed to this
planned gift because of Ellen’s solicitation efforts.

If multiple solicitors are associated with the planned gift, click Solicitors.

For more information
about gift data entry,
see the Gift Records Guide.

If you do not know the

planned gift amount,
you can enter $0 in the
Amount field.
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The Raiser’s Edge

does not calculate the
estimated remainder value
or net present value (NPV)
amounts. We recommend
you calculate these amounts
in a third party software and
enter them on The Raiser’s
Edge planned gift record.

When you save a

planned gift record, the
Gift Vehicle field is
disabled. To select a
different vehicle type, do so
before you save the planned
gift.

10.

11.

12.
13.

14.

15.

16.
17.

18.

19.

In the Remainder value/as of fields, enter an estimated remainder
amount and date associated with the remainder value.

We recommend the amount in the Remainder value field reflect the
expected income amount for your organization once all the conditions for
a planned gift are met. In the as of date field, enter the last date the
remainder value amount was updated.

In the NPV/as of fields, enter the net present value (NPV) and the current
date, such as “$50,000” and “03/03/2008”.

The NPV tracks what the gift is worth “today” when it matures. In the as
of date field, enter the date you enter or adjust the NPV amount.

In the Vehicle field, select “Bequest”.
In the Gift status field, select “Active”.

If you need an entry that does not exist in the Gift status field, you can
type your entry directly into the field if you have security rights
established. A message appears and asks whether to add the entry to that
table. Click Yes. Even though you can add a table entry from a field with
a drop-down list, for data entry consistency, we recommend you establish
your table entries from the Tables link of Configuration. For information
about setting up tables, see the Configuration & Security Guide.

In the Expected maturity year field, enter the year you predict the
planned gift to be fully realized. Typically, you leave this field blank
because you cannot predict the year of the donor’s passing.

The Raiser’s Edge does not calculate the expected maturity year. If you
can calculate an expected maturity year, such as with a life expectancy
table your organization has, you can enter in the year of your calculation.

To include asset information, such as about a house, an automobile, or a
stock asset for the donor, click Assets. In this scenario, leave the Assets
field blank.

To track the gift as a revocable planned gift, mark Revocable.

Do not mark Gift has been realized. Mark this checkbox only when a
planned gift has been completed, such as once the donor passes away.

Enter and select any additional gift information required on the Gift tab.
For details about the remaining fields on the Gift tab, see the Gift Records
Guide.

Select the Planned Gift tab.
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20. Inthe Planned Gift Relationships grid, enter the names of any planned

gift relationships. To enter a name, click in the Name column. When you
place the cursor in this field, the binoculars appear.

In this scenario, because Theresa requests to use Hampton Judson as her
attorney, click the binoculars to search for Hampton. When you locate
him, his name appears in the first row of the Name column. The
relationship, primary business, and position information default from the
relationship record.

!allew Gift for Theresa M. Vazquez == 3 I

File Edit View Gift Favorites Tools Help
=-|5@] |28 |

|} Save and Close ~ H|-j';;$'|ﬂ_]|li 1 » F||—"||%|'

v Gt | Miscellanecus ~ Planned Gift | Soft Credit | Matching Gifts | Tribute | Attibutes | Realized Revenue | Spit Gift |

Planned Gift Relationships

Relationship

Primary Business Position

21. On the toolbar, click Save and Close. You return to the Gifts tab of the

constituent record.

Once you receive money from the bequest, you must complete the
planned gift record. To do this, mark Gift has been realized and enter the
final values in the Remainder value/as of and NPV/as of fields on the
Gift tab of the original planned gift record. For more information about
how to edit a planned gift record, see “Edit a Planned Gift” on page 40.

People and

organizations that
appear on the Search
relationships for screen,
such as when you click the
binoculars in the Planned
Gift Relationships grid,
default from the
Relationships tab on the
constituent record. To add a
new relationship record,
click Add New. To edit an
existing relationship record,
you must edit the record
from the Relationships tab.
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> Add a planned gift for a lead annuity trust

E Max Taylor commits to a lead annuity trust on February 2, 2008. He
donates $800,000 for the planned gift. He designates that your organization
receives $50,000 of this amount on an annual basis. These annual payments
begin on June 6, 2008. Max wants to contribute earnings from the lead
annuity trust to the International Relief Fund. The lead annuity trust account
is with the American Savings and Loan bank account, Max’s preferred
bank. This planned gift is not revocable.

There are multiple ways to track annuities in The Raiser’s Edge. This
scenario uses the example of tracking a lead annuity trust as an actual fund.
You can also create one fund for all annuities. We do not recommend one
specific way but encourage you to research and find the best plan to suit your
organization’s needs.

1. From Max Taylor’s constituent record, select the Gifts tab. For more
information about how to open a constituent record, see the Introduction
to Constituent Records chapter of the Constituent Data Entry Guide.

== Max G. Taylor [_ O] x|

File Edit View Constituent Letter Favorites | Tools Help

.}_‘Saveand[:lnse'|ﬂ|-j' }_ﬂ'lﬂ_]'| L I | -+ | 2'|? E| ﬂ|1_“|l| ? '|&"'3' Bl
v Attibutes I Media I W Actions I Honor/Memarial I Wolunteer I v Prospect I v Membership I Events |
v Biol I v Bin2 I v Addresses I v Addressees/S alutations | v Relationships I v Bppeals I Motes v Gifts

Reference

0 006
01/03/2006
07/23/2005

Richard Mosley M...
Smith-Brow

Bulld;ng Fund
07/05/2004 Recurring Gift Pa... Flayground Site

06/08/2004 Cash Building Fund

0 t it
04/20/2002 CashMem 2002 Membership. ..

2. On the action bar, click New Gift. The New Gift screen appears.
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3. Inthe Gift type field, select “Planned Gift”. Additional fields for planned For more information
gifts, such as the Vehicle and NPV/as of fields, appear. about gift data entry,
see the Gift Records Guide.
Drewcitortioxc T mmH|
File Edit View Gift Favorites Tools Help
[JsaveandClose~| (G| - - )| K« b Mo - |- e-(E @) o 2 N |
v Gift | Miscellaneous | Planned Gift | Soft Credit | Matching Gitts | Tribute | Atributes | Realized Revenus | Spit Gitt |
‘ Eanstituent; [}z T aylor = s
Gifttype: | Planned Gt | Reference: | =l
Gift subtype: I j Acknawledge: INot Acknowledged j I EI
Git date: [02/02/2008 3] v oteter [ =[E] ensiis |
Amaunt; Fieceipt: |Not Receipted | | =
Campaign: | RdE Rieceipt amt/ne.: [$300,000.00 [
Fund: |Max and Michelle Taplor Gift &nn |+ |8 Remainder valusdas of | $432,000.00 |02/02/2008 3]
Appeal: | =&l NPY/as of: [$432.000.00 | [n2/02/2008 3]
Package: I jﬂl
Solicitors | R4
Wehicle: [ Lead Anruity Trust =] Expected maturiyyear [ bssets |
Gift status: [Active =l I™ Revacable
[™ Gift has been realized
|Date added:
| Press F7 to zoom |

4. In the Gift date field, enter the date the constituent commits to the
planned gift to your organization. For example, enter “02/02/2008”, the
date Max commits to a lead trust annuity.

5. Inthe Amount field, enter the amount of the planned gift, such as
“$800,000".

6. Inthe Fund field, select the fund to which to apply the planned gift, such
as “Max and Michelle Taylor Lead Annuity Trust Fund”.

In this scenario, we assume the organization tracks a lead annuity trust as
an individual fund in The Raiser’s Edge. For more information about
how to add a fund to your database, see the Campaigns, Funds, and
Appeals Data Entry Guide.

7. Inthe Remainder value/as of fields, enter the amount and date
associated with the remainder value, such as “$432,000” and

“02/02/2008".

We recommend the amount in the Remainder value field reflect the The Raiser’s Edge

expected income amount for your organization once all conditions for a does not calculate the

planned gift are met. In the as of date field, enter the last date the estimated remainder value

remainder value amount was updated. For more information about this or net present value

field, see “Edit a Planned Gift” on page 40. amounts. Calculate these
amounts in a third party

8. Inthe NPV/as of fields, enter the net present value (NPV) and the current software and enter them on

date, such as “$432,000” and “02/02/2008. The Raiser’s Edge planned

gift record.

The net present value (NPV) tracks what the gift is worth “today” when it
matures. In the as of date field, enter the last date you adjust the NPV
amount.

9. In the Vehicle field, select “Lead Annuity Trust”.
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

When you save a planned gift record, the Vehicle field is disabled. To
select a different vehicle type, do so before you save the planned gift
record.

In the Gift status field, select “Active”.

If you need an entry that does not exist in the drop-down list for the Gift
status field, you can type your entry directly into the field if you have
security rights established. A message appears and asks whether to add
the entry to that table. Click Yes. Even though you can add a table entry
from a field with a drop-down list, for data entry consistency, we
recommend you establish your table entries from the Tables link of
Configuration. For information about setting up tables, see the
Configuration & Security Guide.

In the Expected maturity year field, enter the year you predict the
planned gift to be fully realized. Typically, you leave this field blank
because you cannot predict the year of the donor’s passing.

The Raiser’s Edge does not calculate the expected maturity year. If you
can calculate an expected maturity year, such as with a life expectancy
table your organization has, you can enter the year of your calculation.

To include asset information for the donor, such as about a house, an
automobile, or a stock asset for the donor, click Assets. For this scenario,
leave the Assets field blank.

To track a gift as a revocable planned gift, mark Revocable. For this
scenario, Max’s Lead Annuity Trust is not revocable, so do not mark this
checkbox.

Do not mark Gift has been realized. Mark this checkbox only when a
planned gift is completed or when its time period has expired.

Enter and select any other gift information required. For details about the
remaining gift fields, see the Gift Records Guide.

Select the Planned Gift tab.

In the Payout % / amount field, enter the payment amount your
organization receives from the trust. In this scenario, leave the Payout %
field blank and, in the amount field, enter “$50,000”.

In the Payment frequency field, select the frequency at which your
organization receives payments from the trust, such as “Annual”.

In the First payment date field, enter the date of the first payment to
your organization, such as “06/06/2008”.

In the Discount rate % field, enter the current discount rate for planned
gifts. You can obtain this rate from the IRS.

In the Term type field, select whether the term of the retained life estate
lasts until a fixed date, the life of the constituent, or the shorter or longer
of either.

Your selection in the Term type field affects the other fields that appear
on the Planned Gifts tab. For example, if you select “Fixed Term”, the
Term end date field appears. In the Term end date field, enter the
projected end date of the term.
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22. Inthe Trust tax ID number field, enter the federal tax ID number of the

trust.
% New Gift for Max G. Taylor M= B3 I

File Edit View Gift Faverites Tools Help
uSaveandﬁlose'H|-j';;a'lﬂ_1lli L F||—"||%' °| < |”J|?'|$' |

¥ Gt | Miscellaneous ¥ Planned Gift | Soft Credit| Matching Gifts | Trbute | Attibutes | Realized Revenue | Sl Gift |

- |

Pavout % ! amount: I

Faument frequency: IAnnuaIIy - l
First payment date: IDBHDB.-QDDB EII

|$50,DDD.DD Discaunt rate %: |4.BDD
Term type: IFiHEd Tem j

Tem end date: IDBHDBHZD24 EII

Trust tax D number: |48489?-848

[~ Constituent iz a benefician

Benefidiaries
Mame Relationship Age Type

Planned Gift Relationships
Relationship Primary Business Position
BankFinandial Institu...

American Savings and Loan

23. In the Beneficiaries grid, enter the beneficiaries for the lead annuity trust.

a. To enter the constituent as a beneficiary, mark Constituent is a
beneficiary. In this scenario, since Max does not receive income
from the lead annuity trust, do not mark this checkbox.

b. To enter the name of a beneficiary, click the first cell in the Name
column. When you put the cursor in this field, the binoculars appear.
Click the binoculars to search for a relationship record.

If the Relationships tab on the constituent record contains
relationship and age information, this information defaults in the
Relationship and Age columns.

c. Inthe Type column, select beneficiary types. The types in the
drop-down list depend on the gift vehicle selected on the Gift tab.
For example, for a lead annuity trust, select Donor, Non-Income, or
Donor + Non-Income.

24. In the Planned Gift Relationships grid, enter the names of the planned

gift relationships, such as the attorney or financial advisor who reviewed
the annuity agreement for the constituent.

To enter the name of a planned gift relationship, click the first cell in the
Name column. When you put the cursor in this field, the binoculars
appear.

In this scenario, because Max’s income distribution is sent to his
American Savings and Loan bank account, click the binoculars to search
for American Savings and Loan. When you locate the bank, the name
appears in the first row of the Name column. The Relationship
information defaults from the relationship record.

@ People and
organizations that
appear on the Search
relationships for screen,
such as when you click the
binoculars in the
Beneficiaries or Planned
Gift Relationships grid,
default from the
Relationships tab on the
constituent record. To add a
new relationship record,
click Add New. To edit an
existing relationship record,
you must edit the record
from the Relationships tab.
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If you need a gift

attribute that does not
exist for the planned gift,
add the attribute to the
database in Configuration.
For information about
creating attributes, see the
Configuration & Security
Guide.

If the Relationships tab on the constituent record contains primary
business and position information, it defaults in the Primary Business
and Position columns.

25. Select the Attributes tab.
26. In the Category column, select “Remainderman Fund”.

27. Inthe Description column, enter the fund to which to apply the earnings
from the lead annuity trust. In this scenario, since Max requests that all
earnings from his lead annuity trust go to the International Relief Fund,
enter “International Relief Fund”.

When you add a gift attribute to a lead annuity trust planned gift record,
you can track the remainderman fund for the remainder value of the
annuity once all conditions have been met. In Reports, you can select the
gift attribute parameter for a certain remainderman fund to process a
planned giving report on the fund. For more information about planned
giving reports, see the Reports Guide and the Sample Reports Guide.

!allew Gift for Max G. Taylor =[] =] I

File Edit View Gift Favorites Tools Help
uSaveandﬁlose'H|-j';;$'|ﬂ_]|li 1 » F||—"||%|' EE|°| « |”J ?'|§' |

v Gt | Miscellaneous | v Planned Gift | Soft Credit | Matching Gifts | Tribute  Attributes | Riealized Revenue | Spit Gift |

-

<Al Categories: -

Category 2 I Description I Short Desc, I Date I Comments I
_/|Remainderman Fund International Relief Fund

28. On the toolbar, click Save and Close. You return to the Gifts tab.

Once the lead annuity trust matures and all conditions are met, you must
complete the planned gift record. To do this, mark Gift has been realized
and enter the values in the final Remainder value/as of and NPV/as of
fields on the Gift tab of the original planned gift record. For more
information about how to edit a planned gift record, see “Edit a Planned
Gift” on page 40.
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> Add a planned gift for a retained life estate

E Through a retained life estate, Kyle Bell plans to leave his home in Pahoa,
Hawaii (worth $2,500,000) to your organization. He states that if his wife
Julia outlives him, she retains the right to live in the house until the time of
her passing. To track this information, you must create a planned gift record
for a retained life estate. Kyle wants to be eligible for tax benefits.
Therefore, the gift is not revocable. Lastly, Benjiman Connor is Kyle’s real
estate attorney.

1. From Kyle Bell’s constituent record, select the Gifts tab. For more
information about opening a constituent record, see the Introduction to
Constituent Records chapter of the Constituent Data Entry Guide.

= Kyle . Bell [_ O] x|

File Edit View Constituent Letter Favorites Tools Help

uSa\feandEIDse'|H|-ﬂ'L:ﬁ'lﬂ_]'|N 4 b N|—’|2'|?E|ﬂ|§|‘| ?'|&"'3'

ER

v Attributes I Media I v Actions I HonorMemarial I v Wolunteer I v Prospect I Membership I v Ewents |
v Binl I v Bio2 I v Addresses I v Addressees/S alutations | v Relationzhips I v Bppeals I Motes v Gifts

........ e
§150.00 Bell, Kyle M.

0,00 Bell, Kyle N.

Science Center F...

04/05/2007 MG Pledge Science Center F... £0.00 Bell, Kyle M.
04/05/2007 Cash Science Center F...
03012007 MG Pledge Smith-Brown Sch... €0.00 Bell, Kyle M.
03/01/2007 Recurring Gift Pa... Smith-Brown Sch...
12/01/2006 MG Pledge Smith-Brown Sch... £0.00 Bell, Kyle M.

50,00 Bell, Kyle M.

£0.00 Bell, Kyle M.

00 000 o oo

S WW oW w W

2. On the action bar, click New Gift. The New Gift screen appears.
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For more information
about gift data entry,
see the Gift Records Guide.

The Raiser’s Edge

does not calculate the
estimated remainder value
or net present value (NPV)
amounts. We recommend
you calculate these amounts
in a third party software and
enter them on The Raiser’s
Edge planned gift record.

When you save a

planned gift record, the
Vehicle field is disabled. To
select a different vehicle
type, you must do so before
you save the planned gift.

3.

In the Gift type field, select “Planned Gift”. Additional fields for planned
gifts, such as the Vehicle and NPV/as of fields, appear.

!a New Gift for Kyle I Bell =[] =] I

File Edit View Gift Favorites Tools Help
uSaveandﬁlose'H|-j';iﬁ'|ﬂ_]|li 41 b Fl|—"||%|' EE|°| c |') ?'|§' |

¥ Gift | Miscellaneous | Planned Gift | Soft Credit | v Matching Gifts | Tribute | Attibutes | Realized Revenue | Spit Gift |

-

‘ Constituent; |Ky|e Bell

@A D174

Gifttype: | Planned Gt

|

Gift subtype: I

Gift date: IDB.-"DS.-'?DDS EII

Fiefererice: |

al
| Acknowledge: INot Acknowledged |7 | I =l

v Lefter ” 'I:l Benefits |

Amaunt: Receipt: INot Receipted j I EI
Campaign: |Capital Campaign RaE| Fieceipt amt/no.: [$2.500,000.00 [
Fund: [Presidents Developrent Fund — »| 38 Remainder value/as of: [$2 500,000.00 |03/03/2008 3]
Appeal | ~l@ NPV/as of: [62500.00000 |l [03/03/2008 3]
Package: I jﬂl
Solicitors “ jﬂ
Wehicle: | Retained Lite E state 7| Expected matuity pear: I_ Assets |
Gift status: [#ctive 4 I™ Revocable

[ Gift has been realized

In the Gift date field, enter the date the donor commits to the retained life
estate.

In the Amount field, enter the amount of the planned gift, such as
“$2,500,000”.

In the Campaign and Fund fields, enter the campaign and fund to which
to apply the planned gift. In this scenario, Kyle did not specify a
campaign or fund for his retained life estate and left the designations up to
your organization. In the Campaign field, select “Capital Campaign”. In
the Fund field, select “President’s Development Fund”.

In the Remainder value/as of fields, enter the amount and date
associated with the remainder value, such as “$2,500,000” and your
planned gift date.

We recommend the amount in the Remainder value field reflect the
expected income amount for your organization once all the conditions for
a planned gift are met. In the as of date field, enter the last date you
adjusted the remainder value amount.

In the NPV/as of fields, enter the value and date associated with the net
present value (NPV), such as “$2,500,000” and the planned gift date.

The NPV tracks what the gift is worth “today” when it matures. In the as
of date field, enter the last date you adjusted the NPV amount.

In the Vehicle field, select “Retained Life Estate”.
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In the Gift status field, select “Active”.

In the Expected maturity year field, enter the year you predict the
planned gift to be fully realized. In this scenario, because you cannot
predict the year of Kyle’s or his wife’s passing, leave this field blank.

The Raiser’s Edge does not calculate the expected maturity year. If you
can calculate an expected maturity year, such as with a life expectancy
table your organization has, you can enter in the year of your calculation.

To include asset information about the estate, click Assets. The Assets for
Planned Gift screen appears.

Assets for Planned Gift E3 I
Asset Type I Description I Amount I Cost Basis I
| #|Primary Residence 5000 sguare foot home; oc... £2,500,000,00 50.00 EI

(1] I Cancel |

a. Inthe Asset Type column, select the type of asset associated with
the planned gift. In this scenario, select “Primary Residence”.

b. Inthe Description column, enter a description or details of the asset,
such as “6000 square foot home; ocean front”.

c. Inthe Amount column, enter the current value of the asset. For this
scenario, enter “$2,500,000”, the current worth of the Pahoa, Hawaii
house.

d. Typically, you do not track the cost basis for a retained life estate.
Therefore, in the Cost Basis column, leave the default “$0”.

The Cost Basis column displays the cost of the asset at the time your
organization receives it. A gift of stock is an example of an asset for
which you want to track cost basis.

e. To return to the Gift tab, click OK.

To specify the planned gift as recovable, mark Revocable. In this
scenario, Kyle wants to be eligible for tax benefits for this retained life
estate, so do not mark this checkbox.

Do not mark Gift has been realized. You mark this checkbox only when
a planned gift has been completed, such as once Kyle and his wife both
pass away.

Enter and select any other gift information required. For details about the
remaining gift fields, see the Gift Records Guide.

If you need an entry

that does not appear as
a selection in the Gift status
field, you can type your
entry directly into the field if
you have security rights
established. A message
appears to ask whether to
add the entry to that table.
Click Yes. Even though you
can add a table entry from a
field with a drop-down list,
for data entry consistency,
we recommend you
establish your table entries
from the Tables link of
Configuration. For
information about setting up
tables, see the Configuration
& Security Guide.
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16. Select the Planned Gift tab.

17.

18.

19.

% New Gift for Kyle N Bell M= B3 I

File Edit View Gift Faverites Tools Help
uSaveandﬁlose'H|-j';iﬁ'|ﬂ_1lli L N|—"||%' °| : |')|?'|%' |

¥ Gt | Miscellaneous  Planned Gift | Soft Credit | v Matching Gifts | Trbute | Attibutes | Realized Revenue | Splt Gift |

Discount rate % |4.BDD Address block: (575 0cean Share Diive
: Pahoa, HI 78741
Term type: ILwes Only 'l

-

Plc|
anng

E
[~ Constituent iz a benefician
Benefidiaries
Name Relationship Age Type
Planned Gift Relationships
Name Relationship Primary Business Position

In the Discount rate % field, enter the current discount rate for planned
gifts. You can obtain this rate from the IRS.

In the Term type field, select whether the term of the retained life estate
lasts until a fixed date, the life of the constituent, or the shorter or longer
of either. In this scenarion, select “Lives Only”.

Your selection in the Term type field affects the other fields that appear
on the Planned Gifts tab. For example, if you select “Fixed Term”, the
Term end date field appears. In this field, enter the projected end date for
the term.

In the Address block box, enter the address associated with the retained
life estate.

To select the address:

a. Click Address List. The Search Addresses for screen appears and
displays the addresses associated with the constituent.

Search addresses for Kyle N. Bell
Find: |<AII Addresses: j

Preferred? | | (w3 Open |
& Drive shos, i Cancel |

7 Add New |
#h Find. |
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b. In the grid, select the address associated with the retained life estate.

c. Click Open. You return to the Planned Gift tab of the planned gift
record. In the Address block box, the selected address automatically
appears.

20. In the Beneficiaries grid, enter the beneficiaries for the retained life

estate.

!a New Gift for Kyle I Bell =[] =] I

File Edit View Gift Favorites Tools Help
=-|5@] |28 |

|} Save and Close ~ H|-j';ia'|ﬂ_]|li A F||—"||%|'

v Gt | Miscellanecus ~ Planned Gift | Soft Credit | v Matching Gifts | Tribute | Attributes | Realized Revenue | Spit Gift |

Discount rate %: I“-BDD Address block: 575 0cean Shoe Diive ;I Address List... |
- Pahoa, HI 78741
Term type: |L|ves Only 'l
[v Constituent iz a benefician
Benefidiaries
Mame Relationship Age Type

- Kyle M. Bell Self 43 Donor + Mon-Income

Julia F. Bell & Mon-Income

Primary Business

Carter Pharmaceutic. ..

Benjiman E. Connor

a. If the constituent is a beneficiary of the planned gift, mark
Constituent is a beneficiary. In this scenario, since Kyle retained
the right to use the house until his passing, mark this checkbox.

When you mark Constituent is a beneficiary, the donor’s name
defaults automatically in the Beneficiaries grid.

b. To enter the name of another beneficiary, click the second cell in the
Name column. When you put the cursor in this field, the binoculars
appear. In this scenario, because Kyle requests that his wife Julia
retains the right to remain in the house until her passing if she
outlives him, click the binoculars to search for Julia Bell.

When you locate Julia, her name appears in the first row of the
Name column. The relationship and age information default from
the relationship record.

c. Inthe Type column, select the beneficiary type of the beneficiaries.
In this scenario, select “Donor + Non-Income” for Kyle since he is
the primary donor of the planned gift and does not receive a
monetary benefit from the gift. For Julia, select “Non-Income” since
she does not receive income from the organization for the planned
gift.

The selections in the Type field depend on the vehicle selected on
the Gift tab. For example, for a retained life estate, you can select a
“Donor”, “Non-Income”, or “Donor + Non-Income”.

People and

organizations that
appear on the Search
relationships for screen,
such as when you click the
binoculars in the
Beneficiaries or Planned
Gift Relationships grid,
default from the
Relationships tab on the
constituent record. To add a
new relationship record,
click Add New. To edit an
existing relationship record,
you must edit the record
from the Relationships tab.
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21. Inthe Planned Gift Relationships grid, enter the names of planned gift
relationships, such as the attorney or financial advisor who reviewed the
estate agreement for the constituent.

To enter a planned gift relationship, click the first cell in the Name
column. When you put the cursor in this field, the binoculars appear. In
this scenario, because Kyle requests to use Benjiman Connor as his
attorney, click the binoculars to search the database for Benjiman.

When you find Benjiman in the database, his name appears in the first
row of the Name column. The relationship, primary business, and
position information default from the relationship record.

22. On the toolbar, click Save and Close. You return to the Gifts tab of the
constituent record.

Once you receive money from the home, such as when the planned gift
matures and the home is sold, you must complete the planned gift record.
To do this, mark Gift has been realized and enter the final values in the
Remainder value/as of and NPV/as of fields on the Gift tab of the
original planned gift record. For more information about how to edit a
planned gift record, see “Edit a Planned Gift” on page 40.

Edit a Planned Gift

We recommend you edit a planned gift for two main reasons.

» When you receive a payment for the planned gift, you can create a gift record
for the payment that links to the original planned gift record. To link a payment
for a planned gift, open the planned gift record. The new gift is created from the
original planned gift record. If the gift record exists, open the gift record to link
it to a planned gift record.

» When the planned gift matures, you can complete the planned gift record. To do
this, you must edit planned gift information on the Gift tab of the original
planned gift record. You can edit a gift record if you have security rights. For
more information about security, see the Configuration & Security Guide.

You may also edit a planned gift to update the Remainder value/as of and
NPV/as of fields. We recommend you update this information periodically
throughout the life of the planned gift.
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» Create and link a new payment to a planned gift

1. Open the planned gift record to link to the new gift. For more information
about how to open a planned gift record, see “Open an existing planned
gift from the Records page” on page 5.

e | |||
File Edit View Gift Favorites Tools Help
Osaveandoser| | S~ - E)| W ¢ b 0| y-| - |00 @] || 2% |
¥ Git | v Miscellaneous | v Planned Gift | Soft Credit | Matching Gifts | Tribute | v Attibutes | Realized Revenue | Split Gift |
‘ Constiuent: [/ 1 1o B b 77
Gift type: |Planned Gift j Reference: | _,d
Gift subtype: [Annuity =] Acknawledge: [Mat Acknowledged ] | =l
Git dater [02/02/2008 3| v Leter |[[ =[E]]  Beneiis |
Amourt; Receipt: [Not Receipted = | =
Campaign: | B Receipt ami/no: [$800,000.00 [
Fund: [Max and Michelle Taylor Gift 4nn | | 8| Remainder value/as of: | $432,000.00 fo2/02/2008 3]
Appeal: | =& NP /53 af: |$432,000. il |D2£D2£2DDB =
Package: I jﬁl
Solicitars “ jﬂl
Vehicle: [ ead Annuity Trust = | Espested maturiy year: |_ Assets |
Gt status: [active | I™ Revacable
I” Gitt has been realized
|
| |

2. On the menu bar, select Gift, Add Revenue Realized from Planned
Gift. A new gift record appears.

Some information from the planned gift record, such as from the
Amount, Fund, and Letter fields, default into the appropriate fields on
this gift record.

3. Inthe Gift type field, select the type of gift received. You can select
“Cash”, “Stock/Property”, “Gift-in-Kind”, or “Other”.

4. Enter and select any other gift information required. For details about the
remaining gift fields, see the Gift Records Guide.

5. To save the payment, click Save and Close on the toolbar. You return to To view the planned

the planned gift record. gift record, click View
linked Planned Gift.
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The Realized Revenue

tab does not calculate a
planned gift balance. The
tab only calculates a total
amount for received gifts.

6. To view the linked gift information, select the Realized Revenue tab.

g_BGift for Max G. Taylor [_ [ x| I

File Edit View Gift Faverites Tools Help

uSaveandﬁlose'H|-é'La'lﬂ_1|N 4 rl|—b'||%' - - | [ .|g|ﬁ'|?'|%' |
v Gitt | ¢ Miscelaneous | v PlanredGitt | SoftCredt | Matching Gits | Trbute |
¥ Bealized Revenue | Split Gift

v Attributes

Date Type Amount Constituent name Reference

06,/06/2008

|T0tal Fealized: $52.800.00
| |
7. To access another linked gift from the Realized Revenue tab, from the

Gift menu, select Go to.
8. To close the planned gift record, select Save and Close on the toolbar.

> Link an existing gift record to a planned gift record

You can link an existing gift record as a payment for a planned gift record if
these conditions are met:

» The constituent has an existing planned gift record.

» The gift type is Cash, Stock/Property, Gift-In-Kind, or Other.
» The gift record does not include a matching gift.

* You have security rights to edit planned gift records.
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1. Open the existing gift record to apply to the planned gift. For more

2.

3.

4.

information about how to open a gift record, see “Open an existing
planned gift from the Records page” on page 5.

g_BGiftfor Max G. Taylor !EE

File Edit View Gift Faverites Tools Help

(Y 5aveandCiose~| el | B~ - @] W 4 » W |-y |@- |00 @] 0| 2|0 |
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From the Gift menu, select Apply to, Planned Gift. The Apply Gift to
Planned Gift screen appears.

Apply Gift to Planned Gift I

Apply the gift to a planned gift by selecting the planned qift that generated the revenue.

Gift amount to be applied: $52.800.00 [~ Show zero amount planned gifts
Apply I Date I Fund I Vehide I Gift Amount Reference
¥ 02022008 Max and Michelle Taylor Gif... Lead Annuity Trust £300,000,00

Cancel |

In the Apply column, mark the checkbox next to the planned gift to which
to apply the gift.

Click OK. You return to the Gift tab of the gift record.

@ To break the link
between the gift record
and the planned gift record,
unmark the checkbox on the
Apply Gift to Planned Gift
screen and click OK.
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To view the planned
gift record, click View
linked Planned Gift.

To recall the

remainderman fund for
the remainder value, select
the Attributes tab. You can
track remainderman funds as
a gift attribute.

5. To close the gift record, select Save and Close on the toolbar.

> Edit a planned gift record for a mature planned gift

1. Open the existing planned gift record and select the Gift tab. For more
information about how to open a planned gift record, see “Open an
existing planned gift from the Records page” on page 5.

:E'Gift for George D. Finley M=
File Edit Yiew Gift Favorites Tools Help
ESaveandClose'|u|§'@'lﬂ_]|N L N|-"|%'|&‘|EE|||?'%'
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H o2

Gift type: | Flanned Gt

LI Reference: I

Pzl
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Package: I LIE
Solicitors || LIE
Wehicle: IBequest j Expected maturity year: I_ Azsets |
Gift status: [active d| I” Revocatle
™ Gift has been realized
|Date added:

2. Inthe Remainder value/as of field and the NPV/as of field, enter the
remainder value and the net present value (NPV).

3. Inthe Gift status field, select “Mature”.

If the selection you need does not appear in the Gift status field, you can
type your entry directly into the field if you have security rights

established. A message appears and asks whether to add the entry to that
table. Click Yes. Even though you can add a table entry from a field with
a drop-down list, for data entry consistency, we recommend you establish
your table entries from the Tables link of Configuration. For information
about setting up tables, see the Configuration & Security Guide.

4. In the Expected maturity year field, enter the year the planned gift
matured.




PLANNED GIFT TRACKING 45

5. Because all conditions of the planned gift are met, mark Gift has been

realized.
:E'Gift for George D. Finley M= E3
File Edit Yiew Gift Faworites Tools Help
E]Saveandtlose'|u|§'|ﬁ'@|" L N|"'|%'|§'|EE|||?'&' |
v Gift | v Miscellanzous | Planned Gift | Soft Credit | Matching Gifts | Trbute | Attibutes | Cash Received | Spit Gitt]
‘ Constituent: [Gizcroe Finley o
Gift type: [Flanned Gift = Reference: | =l
Gift sLbtype: I ;I Acknowledge: INot Acknowledged ;I I
Gift date: v _Leter |[Payaround Than <[®)] ~ Benefits |
Armount: Im Receipt: INot Receipted ;I I
Campaigr IF'Iayground Campaign jﬂl Receipt amt/no.: |$ESD,DDD.DD El |
Fund: [Biding Fund ~ | 8] Remainder value/as of: [4550,000.00 =] [pev07/2070
Appeal [Froposal Appeal i@l NFV./as of: [650.000.00 = [08/07/2070
Package: I jﬂl
Solicitors " LIE
Wehicle: IBequeg[ ;I Expected maturity year: W Aszzets |
Gt status: [Mature | I™ Revocatle
[V Gift has been realized
|Date added:
| |

To link a gift to the planned gift record, see “Create and link a new
payment to a planned gift” on page 41 or “Link an existing gift record to a
planned gift record” on page 42.

6. To close and save the planned gift record, click Save and Close on the
toolbar.

Delete a Planned Gift

If you have security rights, you can delete a gift record from the database. We
strongly recommend you make a backup copy of the database before you delete
any information from The Raiser’s Edge.

When you delete a gift record that is linked to a planned gift record, a warning
message appears to confirm the deletion of the gift. If you click Yes, the program
deletes the gift and breaks the link between it and the planned gift.
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> Delete a planned gift from the Gifts tab of a constituent record

If you delete a planned gift that is linked to a gift record, a warning message
appears to confirm the deletion of the planned gift. If you click Yes, the
program breaks the link between the gifts and deletes the planned gift.

1. From a constituent record, select the Gifts tab. For more information
about how to access a constituent record, see the Introduction to
Constituent Records chapter of the Constituent Data Entry Guide.

=i Max G. Taylor

File Edit “iew Constituent Letter Favortes Toole Help

E]Saveandﬁlose‘|u|§'&"|“ 1« H|—’|2'|?E||| ?'|&'|' |

W Attributes I Media I v Actions I v Honor/Memarial I Yolunteer I v Prospect I v hembership I Events |
v Biol I v Bin2 I v Addresses I v Addressees/S alutations I v Relationships I v Appeals | HMotes
a e bt .
Date Type Fund EBalance
0 Planned Gift an
07j29/2005 Cash Srith-Brown Sch... $500.00
12{10f2004 M PledgeSoft Eotanical Garden... $833.34 $2,50
1z/10/2004 Planned GiftSoft Biotanical Garden. .. $1,666.67
12{03{z004 Cash Building Fund $100,00
06/06/2004 Cash Building Fund $2,000,00
0710712003 Recurring Gift Pay-Cash Playground Site $25,00
06/23/2003 Recurring GiftEFT Playground Site $25.00
02/04/2003 Cash 2003 Arnual Fund $1,500,00
01/03/2003 Cash Richard Masley M... $675.00
11/15/2002 Cash Matural Disaster ... $5,000.00
04/20/2002 CashMem 2002 Membershi... $85.00
Kl i

In the grid, select the gift to delete.

3. Onthe action bar, click Delete. A message appears to confirm the deletion
of the gift record.

To delete the gift record, click Yes.

To save the changes and close the constituent record, click Save and
Close on the toolbar.

PG Calc Integration

If you have PG Calc software, you can integrate PlannedGiftTracker with
Planned Giving Manager and GiftWrap.

With Planned Giving Manager, you can import data directly from that software
into a planned gift record in The Raiser’s Edge. Using GiftWrap, you can link
GiftWrap gifts with Raiser’s Edge planned gifts. After you link the gifts, you can
import planned giving values, such as net present value and expected maturity
date, from GiftWrap to The Raiser’s Edge.



PLANNED GIFT TRACKING

Import Planned Giving Manager Files

If you have Planned Giving Manager, you can import data directly from that
software to a planned gift record in The Raiser’s Edge. When you do this, certain
data from Planned Giving Manager populates Raiser’s Edge gift fields.

> Import a Planned Giving Manager file

You can only import Planned Giving Manager data for a new planned gift
record. The import file contains one record of information. Therefore,
importing is completed on a per record (per constituent) basis. You cannot
import multiple Planned Giving Manager files at once.

Before you import Planned Giving Manager data into The Raiser’s Edge,
you must first export the information from Planned Giving Manager. You can
use the Social Security Number, constituent ID, or import ID to import a
record into your Raiser’s Edge database. For more information about how to
export from Planned Giving Manager, see your Planned Giving Manager
help resources.

1. From a constituent record, select the Gifts tab. For more information
about how to open a constituent record, see the Introduction to
Constituent Records chapter of the Constituent Data Entry Guide.

2. On the action bar, click New Gift. The New Gift screen appears.

W New Gift [_[C]x]
File Edit ‘iew Gift Favartes Tools Help
ESaveandClose'|u|§'|ﬁ'.|N 4 » N|"'|%'|@' EE |Q|?'&' |
v Gift | Miscellaneous | Soft Credit | Matching Gifts | Trbute | Attibutes | Split Gt |
‘ Canstituent: I E
Gilt bype: ICash j Fieference: | ‘ﬂ
Gift subtype: I j Acknowledge: INot Acknowledged j I EI
Gitdate: [ ] o] | I |7 |
mount: 000 @ Receipt: [1ot Receipted = =]
Campaian: | =B  Feceiptamtino: [s0.00 =l
Fund: | Eml
Appeal: I ;IE
Package: I ;IE
Soictene || Llﬂ
Pay method: IEaSh ﬂ I~ EFT? Amaunt bills: m
Ref no. /date: I I El Amount coing: Im
| Date added:

47
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You can also click the 3. From the menu bar, select Gift, Import Planned Giving Manager File.
Planned Giving

Manager File button on the
toolbar.

The Select Planned Giving Manager screen appears.

Select Planned Giving Manager File
Look in: | < Local Disk [C:] - = B

) Documents and Settings

PGCalc.csv
Desktop

4

My Documents

Fdy Compuiter

File: name: IPGEaIc.csv ﬂ Open I

Filers: of type: IText Files [*.csv) j Cancel

&\_
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Select the file and click Open. The planned giving information imports If the record from

into the New Gift screen. Planned Giving
Manager is not found in

P New Gift for Max G. Taylor !EB your Raiser’s Edge

File Edit View Gift Favorites Tools Help database' a message appears
(Jsaveand Close - | il | F- - @)| K« b 0|+ |2 @ o] 4|28 | and asks whether to search
¥ Gift | Miscellaneous | Planned Gift| Soft Credit| Matching Gifts | Tibute | Atributes | Realized Revenue | Spit Gift| for an existing constituent.
: To avoid duplicates in your
‘ Constituent; |MaH Taylor ﬁl D: 77 database CIiCk YeS The
Gift type: IPIanned Gift j Fieference: | JJ Open Screen appears for
Gift subtype: I | Acknowledge: INDt Acknowledged |7 I =l your _SearChalf the )
. constituent does not exist
Gift date: |D2.-"D2.-"2DDS EII v Lefter I 'I: l Benefits . ’
—_I [ e | click Add New on the Open
Amount: |$SDD,DDD.DD I Receipt: INot Receipted jl EI screen to add a new record
Campaign: I 'Iﬁl Receipt amt/no.: |$SDU,DDD.DD I for the Constituent_
Fund: |Max and Michelle Taplor Gift &nn |+ |8 Remainder valusdas of | $432,000.00 |02/02/2008 3]
Appeal: | ~|&| NPY/as of: [$432.000.00 | [n2/02/2008 3]

Package: I 'Iu%l
Solicitors “ 'l:ﬁl
‘Wehicle: I Lead Annuity Trust j Expected maturity year: I Azsets |

Gift status: [4ctive | [~ Revocable
[ Gift has been realized

| D ate added:

| Press F7 to zoom |

Data from Planned Giving Manager populates to the Constituent, Gift
type, Fund, Vehicle, and Receipt amt fields. You can edit the imported
information, and you can add additional data to the remaining gift fields.

To view additional imported data from Planned Giving Manager, select
the Planned Gift tab.

% New Gift for Max G. Taylor M= B3 I

File Edit View Gift Faverites Tools Help
L'JSaveandClose'|H|-j';iﬂ'|ﬂ_1|N 4 bk N|*'|%'|H'|EE|.| « |')|?'|$' |

¥ Gt | Miscellaneous ¥ Planned Gift | Soft Credit| Matching Gifts | Trbute | Attibutes | Realized Revenue | Sl Gift |

Payaut % / amaunt. | {$50.000.00 Discount rate % [4 600

Faument frequency: IAnnuaIIy vl Term type: |Fixed Tem j
First payment date: IDBHDB.-QDDB l Temm end date: IDBHDBHZD24 l

Trust tax 1D number: |4B489?-848

[~ Caonstituent iz a benefician

Benefidiaries
Name Relationship Age Type

Planned Gift Relationships
Relationship Primary Business

American Savings and Loan Bank/Finandal Institu...
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Data from Planned Giving Manager that populates the Planned Gift tab
fields, including Payout %/ amount, Payment frequency, Flexible
deferred, Discount rate %, and other fields that apply to the planned
giving vehicle selected on the Gift tab. Beneficiaries and Planned Gift
Relationships do not populate. You can edit any of the imported
information, and you can add additional data to the remaining Planned
Gift tab fields.

For more information 6. To save the record, click Save and Close on the toolbar.
about gift data entry,
see the Gift Records Guide.

Link and Import with GiftWrap

If you have PG Calc’s GiftWrap software, you can calculate the remainder value,
net present value (NPV), and expected maturity date information. In The Raiser’s
Edge, you can store this information on your planned giving records for
constituents.

3% Integration does not To update the remainder value, NPV, and expected maturity date information
occur from from GiftWrap in The Raiser’s Edge, you must first link the GiftWrap record to a
The Raiser’s Edge to planned gift record in The Raiser’s Edge. You can then import GiftWrap values
GiftWrap. The integration into The Raiser’s Edge.

only exists from GiftWrap to

The Raiser’s Edge. » Link GiftWrap gifts to Raiser’s Edge planned gifts

Before you begin this process, you must select the gift attribute for which to
save as the GiftWrap Gift Key. To do this, from Gift options, Activity
options in Business Rules in Configuration, mark Save the GiftWrap Gift
Key as this Gift Attribute category. To select the gift attribute, click the
drop-down arrow. If the attribute does not exist, create it from Attributes in
Configuration. For more information about Business Rules and Attributes,
see the Configuration & Security Guide.

For information about data mapping and how the linking import processes,
see “GiftSummary.dbf Data Mapping and Exceptions” on page 51.

1. On the Raiser’s Edge bar, click Admin. The Administration page appears.
2. Click GiftWrap Integration. The GiftWrap Integration page appears.

AdmiRstraten* Giivvraptintegration = sample Data

Administration |
System Siatistice

GiftWrap Integration

Globally Add
Records

b Link to GiftWwrap Gifts
gt’gjicha”ge b Import Giftwrap Values
Globally Delete
Records

Glohally ‘it OFf
Pledges

Convert Pledges

i

To Recuring
Gifts

Past ta General
Ledger
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3. Click Link to GiftWrap Gifts. The Link GiftWrap Gifts to Raiser’s Edge
Gifts screen appears.

Link Gift¥Wrap Gifts to Raiser's Edge Gifts

Thiz process will import the Gift E.eys from Giftwirap records, and zawe them as gift attributes
on the conmesponding records in The Raiser's Edge. Once these keys are established, you
will be able ta import gift data from Gifbwrap to update gifts in The Raizer's Edge.

Location of Giftwrap import file

Irpart File: QI

Import options

™ Create exception file of records not imported I ﬂl

Irmport M ow | Cancel |

4. Inthe Import file field, click the ellipsis and map to the GiftSummary.dbf
file created in GiftWrap.

5. To create a Raiser’s Edge gift query of the linked gift records, mark
Create gift query of records imported.

6. To create an exception file of Raiser’s Edge planned gift records not
linked to a GiftWrap record, mark Create exception file of records not
imported. To select a location for the exception file, click the ellipsis.

For information about the exception file contents, see “GiftSummary.dbf
Data Mapping and Exceptions” on page 51.

7. To begin the linking process, click Import Now.

During this import, GiftWrap Gift Key information is copied to the
Raiser’s Edge planned gift record as a gift attribute. For example, the
GiftWrap Gift Key is 35 and you select to use the Raiser’s Edge gift
attribute category “GiftWrap ID” in Business Rules. After this import
process is complete, the gift attribute category appears as “GiftWrap ID”
in the Category column and “35” in the Description column on the
Attributes tab in the planned gift record.

GiftSummary.dbf Data Mapping and Exceptions

To link the GiftWrap record to the Raiser’s Edge planned gift record, these fields
are used from the GiftSummary.dbf file.

FName Bio 1 tab, First name
LName Bio 1 tab, Last name
SSNum Bio 1 tab, SSN
GiftDate Gift tab, Gift date
GiftType Gift tab, Gift Vehicle

If you do not want to

process this linking
step, you can manually
select the gift attribute. To
do this, select the attribute
on the Attributes tab for
each planned gift record.
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GiftAmt Gift tab, Amount

During the import, the first attempt to link a gift is by a unique Social Security
Number. If the Social Security Number cannot be matched, the First name and
Last name fields are used to match a record. After the constituent is found in
The Raiser’s Edge, the Gift date, Gift Vehicle, and Amount fields are used to
find the correct planned gift. Once the gift is found, the Gift Key information in
the GiftSummary.dbf file copies to the gift attribute Description column on the
gift Attributes tab.

If a Raiser’s Edge planned gift is not linked to a GiftWrap record, these
exceptions are stored in the exception list.

Constituent not found There is not a unique Social Security Number or
first and last name.

Gift not found There is not a planned gift record with the same
gift date, vehicle, and amount information.

Duplicate constituents found More than one constituent record is found with
the same Social Security Number or first and last
name.

Duplicate gifts found More than one gift record is found with the same

gift date, vehicle, and amount.

> Import GiftWrap values

During this second step of integration with GiftWrap, you import the net
present value (NPV), NPV as of date, remainder value, remainder value as of
date, and expected maturity information to The Raiser’s Edge. Before this
process can begin, you must first link the GiftWrap record to the Raiser’s
Edge planned gift record. For more information about the first step in this
process, see “Link GiftWrap gifts to Raiser’s Edge planned gifts” on page 50.

For information about data mapping, see “Cashflowprojection.dbf Data
Mapping and Exceptions” on page 53.

1. Onthe Raiser’s Edge bar, click Admin. The Administration page appears.
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2. Click GiftWrap Integration. The GiftWrap Integration page appears.

Administration =l
System Slatistics

[ GiftWrap Integration

Globally Add
Records

b Link to Giftwrap Gifts
g::;‘g’scha”ge b Import Giftwrap Values
Glohally Delete
Records

Globally Wite Off
Pledges

Conwert Pledges
To Recuring
Gifts

Post ta General
Ledger

3. Click Import GiftWrap Values. The Import Values from GiftWrap
screen appears.

Import ¥alues from GiftWrap E

Thiz process will import data from Giftwrap to upadte applicable gift records in The Raiser's
Edge.

Location of Giftw'rap import file
Impart File: QI

Import options

[T Create exception file of records not imported I ﬂl

Irport M ow | Cancel |

4. Inthe Import file field, click the ellipsis and map to the
cashflowprojection.dbf file created in GiftWrap.

5. To create a Raiser’s Edge gift query of the imported values, mark Create
gift query of records imported.

6. To create an exception file of Raiser’s Edge planned gift values not
imported from a GiftWrap record, mark Create exception file of records
not imported. To select a location for the exception file, click the ellipsis.

For information about the exception file contents, see
“Cashflowprojection.dbf Data Mapping and Exceptions” on page 53.

7. To begin the linking process, click Import Now. GiftWrap values are
copied to the Raiser’s Edge planned gift record.
Cashflowprojection.dbf Data Mapping and Exceptions

To import the values from the GiftWrap record to the Raiser’s Edge planned gift
record, these fields are used from the cashflowprojection.dbf file.

TMPPROJVAL Gift tab, Remainder value

TMPPRESVAL Gift tab, NPV
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ey

L

N/A Gift tab, Remainder value as of. The date is the
importing process date

N/A Gift tab, NPV as of. The date is the importing
process date

TMPYEAR Gift tab, Expected maturity year

Because gifts are already linked between GiftWrap and The Raiser’s Edge,
GiftWrap values automatically import to the appropriate Raiser’s Edge planned
gift fields. For more information about how to link gifts between the two
programs, see “Link GiftWrap gifts to Raiser’s Edge planned gifts” on page 50.

If GiftWrap values do not import to a Raiser’s Edge planned gift record, these
exceptions may be stored in the exception list.

Gift not found There is not a planned gift record with the same
gift date, vehicle, and amount information

Duplicate gifts found More than one gift record is found with the same
gift date, vehicle, and amount

Field not found A required field is missing in
cashflowprojections.dbf

Invalid field format The cashflowprojections file is not of the type
.dbf
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5 To access the Planned
Gifts Migration Tool,
click PlannedGiftMigration.exe
in the Tools\PlannedGifts
folder on your Raiser’s Edge

CD

3% Before you perform a
global delete, we

recommend you back up

your database.

Planned Gifts Migration Tool

With PlannedGiftTracker for The Raiser’s Edge, you can create gift records with
a gift type of Planned Gift. These records contain fields unique to planned giving.
Previously, you may have stored planned gifts in The Raiser’s Edge as Other gift
records using gift attributes, gift subtypes, or gift codes. The Planned Gifts
Migration Tool migrates these records into new planned gift records using the
new fields for planned giving.

During the migration, you can select to generate a static query of the original gift
records copied to new planned gift records. After the migration is complete, you
may want to perform a global delete of the original gift records. If you do this, you
can use the generated static query to clean up your gift records.

The Raiser’s Edge does not currently support the posting of planned gifts to the
general ledger. If the planned gifts you want to migrate are posted, you must post
the appropriate amounts for the new planned gift records to your accounting
software - not through The Raiser’s Edge. If you delete the original gift records
following migration, the posted amounts for the original gifts are offset in the
general ledger.

* You must run the Planned Gifts Migration Tool from a machine that has
The Raiser’s Edge installed.

» Every screen in the Planned Gifts Migration Tool provides instructional
information. For a successful migration, read and understand all of the
information before processing.

» To use the Planned Gifts Migration Tool, you must have Supervisor rights to
The Raiser’s Edge.

 With this tool, you can only migrate planned gifts stored in The Raiser’s Edge
as gift subtypes, gift attributes, or gift codes. For information about how to
migrate data not supported by this tool, contact solutions@blackbaud.com.

 For information about PlannedGiftTracker, see the Planned Gift Tracking
Guide.
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Step 1

Planned Gifts Migration Tool M=l E3

Select the option for the field that pou previouzly uzed to track Gift Yehicle information for your planned giftz. Use the grid
to indicate the value in that field that coresponds bo each of The Raizer's Edge Gift Wehicles listed,

Inelude: I EI

Planned gitt vehicle stared a5t (3 Gift subtype © Gift athibute © Gift code

Gift Wehicle ISeIected alue I
= Bequest

= Gift Annuity

= Lead Annuity Trusk

= Remainder Annuity Trusk
= Lead Unitrust
|__|Remainder Unitrust
|__|Pocled Incame Fund

| |Retained Life Estate

| |Life Insurance

|| @ther Planned Gift

< Back | Cancel | Change How

U In the Include field, select the query of original gift records to convert to
planned gift records.

For the migration tool, you must have a gift query. If you have not created a
gift query, click the binoculars button. The Open Query screen appears. To
create a new query, click Add New. For more information about how to create
a query, see the Query & Export Guide.

U For the Planned gift vehicle stored as option, select whether you previously
stored your planned gifts as a gift subtype, gift attribute, or gift code.

U The fields in the Gift Vehicle column are the planned giving vehicles available
in The Raiser’s Edge. In the Selected Value column, select your previously
used vehicle types that correspond to The Raiser’s Edge gift vehicles.

U If you select Gift attribute, the Category and Description columns appear on
the screen. In the Category and Description columns, select the gift attribute
vehicle that corresponds to the Raiser’s Edge vehicles in the Gift Vehicle
column.

If you are not ready to

migrate your planned
giving information, click
Cancel on the Planned Gifts
Migration Tool.
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Fuzzy dates do not

migrate to a new
planned gift record. For
example, if you used a gift
attribute date of “11/25” for
November 25, this date does
not migrate because it does
not contain year
information.

Step 2

Planned Gifts Migration Tool H=] 3
Indicate the values stored as Gift Attributes that comespond to each B aizer's Edge planned git fisld,

MOTE: If the current attibute data iz stored in an incompatible format, it will be copied ta the new Gift record as it iz on
the eristing record.

Planned Gift Field Cateqgory Descripkion ﬂ
Remainder value

{Remainder value) As of date
Planned gift skatus

Expected maturity year
Revocable {checkbox)

Gift has been realized (checkbo:x)
Payouk percent

Payouk amount

Payment frequency

Discount rate %

First pavment date

Flexible deferred {checkbaox)
Term type

Term end date

Years in term

Trust kax ID number LI

< Back | Cancel | ChangeNoﬂl

U The fields in the Planned Gift Field column are new fields in The Raiser’s

Edge for planned gifts. In the Category and Description columns, select the
gift attribute for planned gifts information that corresponds to the Raiser’s
Edge fields in the Planned Gift Field column.
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Step 3

&% Planned Gifts Migration Tool

Mark the checkbox for other actionsz wou want to perform during migration.

™ Delete migrated attibutes on the new Planned Gift recards

¥ Create quen of new Planned Gift records

¥ Create quem of original gitt records

¥ &dd note to new Planned Gift records, referring ko the: original gift record
¥ Add note ta ariginal gift recards, referring to the new Planned Gift recard

¥ Create a query of new Planned Gift records that replace original gift records marked Posted

< Back | [ et |

Change Maow |

U Read the checkboxes carefully, and mark the checkbox next to the option to
perform during migration.

U Click Change Now. If you mark any checkboxes for the query options, the
Save Static Query screen appears.

Save Static Query E3

(uery name: |New Flanned Gifts | S ave I
Description: [New planned gifts created by the Planned ;l
Gifts Migration Tool Cancel |

[

Query format; IStatic 'I Guery Type: Gift

¥ Other users may execute this query Created Fram: Planned Gifts Migration T ool

v Otker uzers may modify this queny

U If you want, you can write over the default information in the Query name and
Description fields. To limit other users’ use of the query, unmark Other users
may execute this query and Other users may modify this query.

U Click Save. The migration begins processing.

L Once the migration completes, the migration complete message appears. Click
OK. The Planned Gifts Migration Tool closes, and the

PlannedGiftMigration.log file appears. Review the log file to determine any
exceptions during your migration.

If you are not ready to

migrate your planned
giving information, click
Cancel on the Planned Gifts
Migration Tool.

For every query you

choose to create, a
Save Static Query screen
appears.
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L Before you perform a global delete of your original gift records, we
recommend you back up your database. For more information about global

deletes, see the Global Add,

Planned Gifts Mi

Delete, and Change Guide.

gration Tool Exceptions

Because there may be differences between your way of previously storing planned
gifts and PlannedGiftTracker in The Raiser’s Edge, some gifts may not migrate.
In some instances, a new planned gift record may be created but certain data may
not migrate. This table includes a list of possible exceptions and exception

reasons.

[Exception

|[Exception Reason

Unable to migrate gift

Unable to migrate gift

Unable to migrate gift

Unable to migrate gift

Data from the Stock Details
screen and the Sell Stock/Property
screen (for a gift record with a gift
type of Stock/Property)

The gift is not mapped to a Raiser’s Edge gift vehicle
type. For more information, see “Step 1” on page 57.

The payment frequency used does not correspond to a
Raiser’s Edge payment frequency. For more
information, see “Step 3” on page 59.

The term type used for planned gifts does not
correspond to a Raiser’s Edge term type. For more
information, see “Step 3” on page 59.

The gift does not migrate if the gift is linked to a
membership, event, pledge, recurring gift, or a
matching gift.

Data from these screens on a stock/property gift do
not migrate to a planned gift record because fields on
these screens are not applicable to a planned gift. To
track this information on the new planned gift record,
you must manually move the data to the gift fields
your organization wants to use to track the
stock/property information.
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step 2 58

step 359
miscellaneous tab, defined 10
modifying, see editing

N

navigating, opening 5

O

opening, see navigating
other planned gift 16
other planned gift, planned gift tab 16

P

percent, discount rate 3
planned gift record
attributes tab 23
defined 9
planned gift tab 11
soft credit tab 19
split gift tab 25
tribute tab 22
planned gift tab
defined 11
gifttab 9
miscellaneous tab 10
vehicle
bequest 11
gift annuity 11
lead annuity trust 12
lead antitrust 13
other planned gift 16
pooled income fund 14
remainder annuity trust 12
remainder unitrust 13
retained life estate 15
planned gifts, add 25
Planned Giving Management, defined 3
Planned Giving Manager
import
GiftWrap 50
planned gift to The Raiser’s Edge 47
link gifts, GiftWrap 50
pooled income fund
defined 4
planned gift tab 14

R

realized gift 4
remainder annuity trust

defined 4

planned gift tab 12
remainder unitrust

defined 4

planned gift tab 13
retained life estate

adding a planned gift for a retained life estate 35

defined 4
planned gift tab 15

S

soft credit tab
automatically applying soft credits 20
defined 19

split gift tab, defined 25

step 2, migration tool 58

step 3, migration tool 59

step one, migration tool 57

T

tabs
attribute 23
gift 9
miscellaneous 10
planned gift 11
soft credit 19
split gift 25
tribute 22

tribute tab, defined 22

U

unitrust
lead 4
remainder 4

Vv

vehicle
bequest 11
gift 5
gift annuity 11
lead annuity trust 12
lead unitrust 13
life insurance 18
other planned gift 16
pooled income fund 14
remainder annuity trust 12
remainder unitrust 13
retained life estate 15
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Y

year, expected maturity 3
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