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g What Is In This Guide?

In the Mapping Guide, you learn how to create maps, geographically locating
constituent records in The Raiser’s Edge. You can also learn about the following.

» “Mapping Page” on page 3
» “Mapping Parameters Wizard Screen” on page 4
» “MapPoint Screen - Raiser’s Edge Customization” on page 14

@ How Do | Use These Guides?

The Raiser’s Edge Enterprise user guides contain examples, scenarios,
procedures, graphics, and conceptual information. To find help quickly and easily,
you can access the Raiser’s Edge Enterprise documentation from several places.

User Guides. You can access PDF versions of the guides by selecting Help,
User Guides from the shell menu bar or by clicking Help on the Raiser’s
Edge bar in the program. You can also access the guides on our Web site at
www.blackbaud.com. From the menu bar, select Support, User Guides.

In a PDF, page numbers in the Table of Contents, Index, and all
cross-references are hyperlinks. For example, click the page number by any
heading or procedure on a Table of Contents page to go directly to that page.

Help File. In addition to user guides, you can learn about The Raiser’s Edge 7
by accessing the help file in the program. Select Help, The Raiser’s Edge
Help Topics from the shell menu bar or press F1 on your keyboard from
anywhere in the program.

Narrow your search in the help file by enclosing your search in quotation
marks on the Search tab. For example, instead of entering Load Defaults,
enter “Load Defaults”. The help file searches for the complete phrase in
quotes instead of individual words.
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WELCOME

Icons

The following icons are used in the side margins to denote additional information
such as notes,_warnings, time-savers, or definitions. You can also use these
margins to write your own notes.

)

The notepad symbol designates a note or tip related to the information in the main text
column.

=

The traffic light indicates a cautionary note. Generally, we use this icon to point out a step
that may have unwanted results.

The clock symbol designates a shortcut or timesaving action.

©

The dictionary symbol designates the definition of a frequently used term.
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With The Raiser’s Edge, you can easily find where your constituents are located
geographically. To create maps with constituent address information entered in
The Raiser’s Edge database, click Mapping on the Raiser’s Edge bar. To use
Mapping, you must install Microsoft MapPoint.

In Mapping, you define the data to map, save your maps, and retrieve your maps.
In addition, you can navigate to specific constituent records in The Raiser’s Edge
from mapped locations in MapPoint.

To help track mapped constituents, you can create static output queries for either
the full set of mapped constituents or a subset of constituents. The Raiser’s Edge
saves these queries on the Query page, and you can use them with other functions
in The Raiser’s Edge, such as Reports or Mail, or to create additional maps.

This guide includes instructions and explanations about the mapping features in
The Raiser’s Edge, such as the Mapping page, the Map screen, how to create
maps, and more. For detailed instructions about how to use MapPoint, visit
Microsoft’s website at http://msdn.microsoft.com/library/default.asp. The
MapPoint documentation appears under.NET Development. Or, you can access
the help file through Windows Explorer at \Program Files\Microsoft
MapPo int\MAPPOINT .chm.

Mapping Page

When you click Mapping on the Raiser’s Edge bar, the Mapping page appears.

“JNew Map =} Open 2% Delete... % Show Map .ﬂﬁnd...

MName Description Date Created Created By

South Carolina Online Supporters  South Caroling Constituents wh... 03/29/2005 3:15... Supervisor

[ Only show my maps

Recently Accessed Maps

In the grid, any previously saved mapping parameter files appear. From the grid,
you can open or delete a parameter file, generate a map, or create a new map.

The grid displays the following information about your saved maps.
Name. This column displays the name assigned the saved parameter file.

@ The Mapping
functionality in

The Raiser’s Edge is
compatible with MapPoint
2006 or later.
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Description. This column displays the description assigned the saved parameter
file.

Created. This column displays the date on which the parameter file was created.

Created BYy. This column displays the ID of the user who created the parameter
file.

Only show my maps. To view only the parameter files you create, mark this
checkbox. The grid displays only the parameter files created by the current
user.

Recently Accessed Maps. Under Recently Accessed Maps. the names of the
last three parameter file accessed by the current user appear. To open the
mapping wizard for the selected file, click the file name.

Buttons

The Mapping page includes a number of buttons to help you work in the program.

New Map. To open a blank mapping wizard so you can enter the address criteria
to map, click this button.

Open. When you select a single map in the grid, this button is enabled. To open
the mapping wizard for the selected map, click this button. You can then
display the updated map or make changes to the existing map criteria.

Delete. When you select one or more maps in the grid, this button is enabled. To
delete the selected maps, click this button. A delete confirmation message
appears before the program deletes the maps.

Show Map. When you select a single map in the grid, this button is enabled. To
open the selected map in MapPoint without the mapping wizard, click this
button.

Find. To open the Find screen so you can enter a full or partial map name and
search for the map listing, click this button.

Mapping Parameters Wizard
Screen

With the Mapping Parameters wizard, you can enter or edit the criteria used to
generate the list of addresses to map. For example, if you have a query of
constituents to map, you can select the query and generate the map; to include
only constituents living in a specific region in your map, you can select the region
and generate the map.
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The wizard includes three tabs: General, Ind. Address, and Org. Address. When
you create a map, the program uses the criteria defined in the wizard to generate a
list of constituent addresses from the database. The Raiser’s Edge passes this list
to MapPoint, which generates a map and marks each address.

After you create a map, you can save it and the criteria used for later use in
The Raiser’s Edge. All saved maps appear on the Mapping page.

Toolbar

To help you navigate, the Mapping Parameters wizard includes toolbar buttons.

The Save button saves parameter settings entered in the mapping wizard. If the parameter
setting have not been previously saved, it opens the Save As screen.

%,

The Show Map button creates a temporary export file (Names, Addresses, and Phone
Numbers) based on the selected parameters and opens MapPoint in a separate window.
The map that appears includes pushpins to mark the location of each address included in
the export file.

The Favorites button adds the map to your Favorites page in The Raiser’s Edge.

2]

The Help button accesses the various help options available in the program: help file, user
guides, customer support contact information, and online support options.

MapPoint cannot map

constituents with P.O.
boxes as their address. If
you include such addresses
in the list passed to
MapPoint, the Unmatched
Address screen appears for
each P.O. box address in the
list. From this screen, you
can select the appropriate
action for each address.To
avoid this situation, we
recommend you include a
condition in your mapping
queries to exclude these
addresses from the results.
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General Tab

On the General tab of the Mapping Parameters wizard, you enter the general
criteria used to generate the list of the addresses to map.

e New Mapping Parameters !lil I
File Edit Favorites Help
=] ?- |

1: General |2: Ind. Address | 3 Org. Address

Include... | All records

tap only lazations in

City: I Fiegion: I j
State: | =l ZIP: I
Courity: | =] Country: | |
[ Include inactive constituents Display maps in

[~ tapPaoint Europe
[~ tapPaoint Horth America

[~ Create IEDnstituent "I outpLt quemy
< Back | Hemt » | Cancel | Shiowy Mapl

Include. To select the records to use to generate the list, click this button. This
button provides a drop down menu with the following options:

» All Records — To apply the criteria entered in the Mapping Parameters
wizard against the entire database to generate the list of addresses included
on the map, select this option.

 Selected Records — To include a query of constituent, individual, or
organization records, select this option. The Open Query screen appears so
you can select or create a query to use to generate the list.

» One Record - To include only one constituent, individual, or organization

record, select this option. The Open screen appears so you can search for the
record to map.

Map only locations in. In this frame, enter specific locations to map.

 City - If all mapped addresses are to be in a single city, enter the name of the
city.

 State - If all mapped addresses are to be in a single state, enter the name of
the state.

» County - If all mapped addresses are to be in a single county, enter the name
of the county.

» Region - If all mapped addresses are to be in a single region, enter the name
of the region.
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» ZIP - If all mapped addresses are to be in a single ZIP Code, enter the ZIP
Code. If you enter a truncated ZIP Code, the address list used by MapPoint
includes all matching addresses that begin with the ZIP Code information
entered.

» Country - If all mapped addresses are to be in a single country, enter the
name of the country.

Include inactive constituents. To include both active and inactive constituent
records in the list of mapped addresses, mark this checkbox.

Create output query. To generate a static output query of records included in
the map, mark this checkbox and select whether to create a Constituent,
Individual, or Organization output query.

Display maps in. When you have both the North American and European
versions of MapPoint installed, this frame appears. Select which version to
use when you generate your map: MapPoint Europe or MapPoint North
America.

Ind. Address Tab

On the Ind. Address tab, select the address information to include in your address
list to determine the address processing applied to the mapped locations for
individual constituents.

erlew Mapping Parameters !E I
File Edit Favorites Help
A% o2?- |

1: General 2 Ind, Address |§: Org. Address

| What would pou like o see:l.&ddless j Phone type:IFirst telephone found j

Step 1:Indicate if zeazonal addrezsses should be considered.  The first walid seazonal address will be uzed.

¥ Consider addresses with seasonal dates as of IToday j

Step 2:5pecify, in the order of importance, the addresszes to conzider if a valid seazonal address iz not found,
Addreszes:
First address found
Frimary business
Spouze primary buginess

Cmmirnm membmrrmd oA e

Step 3:vou may check for special requirements by first congidening addresses with the specified attribute(s).

Address Attributes... | <Mo address attibutes specified:

< Back | Heut » | Cancel | Shanapl

What information would you like to see. Select whether to pass address
and phone information or only address information to MapPoint. If you select
Address & phone, in the Phone type field, select the type of phone number to
include such as Home, Email, or Cell Phone.

7
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Phone type. When you select Address & phone in the What information

would you like to see field, this field is enabled. Select the type of phone
number to include. If the selected phone type does not appear on a constituent
record, no phone information appears on the map for that constituent.

Step 1. Select whether to include seasonal addresses in your map. If the program

considers seasonal addresses, it selects the first valid seasonal address it finds.
If it does not find a valid seasonal address, the program uses your selections in
Step 2 to locate an address.

» Consider addresses with seasonal dates as of - To consider seasonal

addresses when you generate your map, mark this checkbox and select the
date as of when to accept seasonal addresses. For example, if you select
Today, the program considers all seasonal addresses with valid dates as of the
current date for your map. If you select <Specific date>, the Date field
appears so you can enter the date to use. The map uses this date to determine
whether a seasonal address is valid.

Step 2. Select the address types to consider if a valid seasonal address is not

found in Step 1 or if you do not select to include seasonal addresses in the
map.

To select an address type to include when the program generates your map,
select the address type in the Addresses box and click the right arrow to move
it to the Addresses to use box.

If you list multiple address types in the Addresses to use box, arrange them in
order of preference. To arrange an address type in the Addresses to use box,
select the address type and click the up or down arrow. For example, in the
Addresses to use box you have Preferred address and Primary business. If a
constituent has both addresses on his constituent record, you want to use the
Primary business address first. Select Primary business and click the up arrow
to move it to the top of the list.

Step 3. To further refine the address information included in your map, select the

attributes of the addresses to include. For example, to avoid outdated or
incorrect addresses, you can select to include only National Change of
Address (NCOA) confirmed addresses.
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To select address attributes to consider for your map, click Address
Attributes. The Address Attributes to Consider screen appears.

—aAddress Attributes to Consider for thiz Beport

Address Attributes to Consider I

Specify the Address Attibutes an addrezz should have to be given preference in processing. [ no
addresz is found, the process iz repeated and addresses with no address attibutes or different address
attribute categories are considered.

Category IDescription Short Desc

NCOA Confirmed? Yes

Q. I Cancel

Select the category and a description of the attribute of the addresses to
include. For example, to include only National Change of Address (NCOA)
confirmed addresses, select NCOA Confirmed? and Yes. Address attributes
are entered on the Attributes tab of the constituent Address screen.

After you enter address attributes, click OK. You return to the Ind. Address
tab. Next to the Address Attributes button, “Yes” appears.

NCOA is an address

correction service that
works with Blackbaud’s
NCOA On-Demand. For
information, see the Address
Correction Services chapter
in the Data Enrichment
Services Guide.

For information about

the Attributes tab on
the constituent Address
screen, see the Constituent
Data Entry Guide.
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Org. Address Tab

On the Org. Address tab, select the address information to include in your address
list to determine the address processing applied to the mapped locations for
organization constituents.

e New Mapping Parameters !lil I

File Edit Favorites Help
=] ?- |

1 Generall 2 Ind Addiesz 3 Org Address |

| What would pou like o zee: | Address j Fhanetpped] Firzt telephone found j

Step 1:Indicate if thiz mapping will zhow the contacts for the organization or the organization ikzelf.

£ Show contacts * Show only the organization

Step 2:Specify, in the arder of impartance, the addrezzes to conzider. The first valid addrezs will be used.

e
Firzt address found s Freterred add s
I :l >
Billing *
Business I <
Crarmlanrs b Hiakaren h

Step 3:7vou may check for special requirements by firzt conadenng addreszes with the specified attribute(z).

Address Attributes.. | <Mao address attributes specified:

< Back | Hewt > | Cancel | Shanapl

What would you like to see. Select whether to pass address and phone
information or only address information to MapPoint. If you select Address &
phone, in the Phone type field, select the type of phone number to include
such as Business, Email, or Cell Phone.

Phone type. When you select Address & phone in the What information
would you like to see field, this field is enabled. Select the type of phone
number to include. If the selected phone type does not appear on a constituent
record, no phone information appears on the map for that constituent.

Step 1. Select whether to include contact address information or only the
organization address information with your map.

« If you select Show contacts, the organization name does not appear with
your map. The Org. Address tab displays buttons specific to contacts so you
can define the contact information to include.

* If you select Show only the organization, the Org. Address tab displays
buttons and fields in which you can define the organization address
information to include.

Step 2 (Show contacts option). If, in Step 1, you select Show contacts,
select the contact types, contact attributes, and address attributes to include in

your map.
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 To specify the contact types and attributes to include, click Contact
Information. The Contacts to Print screen appears.

Contacts to Print |
¥ Includs Selected Contact Types Only
d Ok |

Specify, in the order of importance, the contact twpe to print

Contact types to include: Cancel |

Ewvert ﬂ

Former Contact M

tailing

Matching Gift <

Primary <<

Social ;I J

ikl

Contact attributes. . | <Mo contact attributes specified:
[~ Print ane far each contact faund
Select whether to include all contact types or selected contact types. @ On a screen with a

. - selection box, you can

To include specific contact types, mark Include Selected Contact Types use the single right and left
Only. In the Contact types box, select the contact type to include and click arrows to move one entry
the single right arrow to move it to the Contact types to include box. If you back and forth between the
list multiple contact types in the Contact types to include box, arrange them two boxes. You can use the
in order of preference. The program searches for the first type listed in the double left or right arrows to
Contact types to include box. When it finds the first type listed, it includes move all entries at once.

that contact type with your map. For example, if you include Primary and
Matching Gift contact types in the Contact types to include box, with
Primary listed first, the program stops its search for contacts when it finds a
primary contact on the constituent record. If you prefer the program uses
Matching Gift contacts, but Primary contacts are acceptable if a Matching
Gift contact does not exist on a constituent record, move Matching Gift to the
top of the list. To arrange a contact type in the Contact types to include box,
select the type and click the up or down arrow as necessary.

To include all contact types, do not mark Include Selected Contact Types
Only. The program selects the first type on each record.
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NCOA is an address

correction service that
works with Blackbaud’s
NCOA On-Demand. For
information, see the Address
Correction Services chapter
in the Data Enrichment
Services Guide.

To further refine the contact information included in your map, select the
attributes of the contacts to include or exclude. For example, to map only
new contacts, select to include only contacts who became contacts as of a
recent date. To select contact attributes to consider for your map, click
Contact Attributes. The Contact Attributes to Consider screen appears.

Contact Attributes to Consider |
Include or exclude Contacts bazed on these attibutes.
Filter |Categu::-r\,r |Descri|::-tion |Short Desc I
Include Contact As Of 04/04/2009

ak. I Cancel

Select the category and a description of the attribute of the contacts to
include or exclude. For example, to include only new contacts, select
“Include” in the Filter column and “Contact As Of” in the Category column.
In the Description column, select the “as of” date of the contacts to include.
Contact attributes are entered on the Attributes/Notes tab of the constituent’s
Individual Relationship screen for the contact.

After you select all the contact types and attributes of the addresses to
include on your map, click OK. You return to the Org. Address tab. Next to
the Contact Information button, the selected contact types and attributes
appear.

To further refine the address information included in your map, select the
attributes of the contact addresses to include. For example, to avoid outdated
or incorrect addresses, you can select to include only National Change of
Address (NCOA) confirmed addresses.

To select address attributes to consider for your map, click Contact Address
Attributes. The Address Attributes to Consider screen appears.

Contact Address Attributes to Consider E3 I

— Contact Address Attributes to Consider for thiz Fepart

Include Contacts with one of these address attibutes, no address attibutes, or different address
attribute categories
f+ Only consider Contacts with one of these address attibutes

r If an Organization does not have a vald Contact with one of these address attnbutes, congider
Contactz with o address attributes or different address attribute cateqories

Category Description Short Desc
NCOA Confirmed? e

Click here for help and examples

ak I Cahicel




MAPPOINT AND THE RAISER’S EDGE 13

Select whether to include contacts with one of the selected address attributes, For information about
no address attributes, or different attribute categories or include only contacts the Attributes tab on
with one of the selected address attributes. If you select Only consider the constituent Address
contacts with one of these address attributes, to ensure the program screen, see the Constituent
includes contact information for all organizations regardless of the contact Data Entry Guide.

address attributes, mark If an Organization does not have a valid Contact
with one of these address attributes, consider Contacts with no address
attributes or different address attribute categories.

In the grid, select the category and a description of the attribute of the contact
addresses to consider. For example, to include only National Change of
Address (NCOA) confirmed addresses, select NCOA Confirmed? and Yes.
Address attributes are entered on the Attributes tab of the constituent Address
screen.

After you enter address attributes, click OK. You return to the Org. Address
tab. Next to the Address Attributes button, “Yes” appears.

Step 2 (Show only the organization option). If, in Step 1, you select Show
only the organization, select the address types to consider.

To select an address type to include when the program generates your map,
select the address type in the Addresses box and click the right arrow to move
it to the Addresses to use box.

If you list multiple address types in the Addresses to use box, arrange them in
order of preference. To arrange an address type in the Addresses to use box,
select the address type and click the up or down arrow. For example, in the
Addresses to use box you have Preferred address and Business. If a
constituent has both addresses on his constituent record, you want to use the
Business address first. Select Business and click the up arrow to move it to the
top of the list.

Step 3. If, in Step 1, you select Show only the organization, to further refine the
address information included in your map, select the attributes of the
addresses to include. For example, to avoid outdated or incorrect addresses,
you can select to include only National Change of Address (NCOA)
confirmed addresses.

To select address attributes to consider for your map, click Address NCOA is an address
Attributes. The Address Attributes to Consider screen appears. correction service that
works with Blackbaud’s
Address Attributes to Consider I NCOA On-Demand. For
— Address Attributes to Congider for thiz Report information, see the Address
Specify the Addresz Attributes an addresz should have to be given preference in proceszing. [f no Correction Services Chapter
address iz found, the process iz repeated and addresses with no address attributes or different address in the Data Enrichment
attribute categories are considerad, Services Guide.
Category Description Short Desc
NCOA Confirmed? e

ak I Cahicel
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For information about

the Attributes tab on
the constituent Address
screen, see the Constituent
Data Entry Guide.

You can access the

MAPPOINT.chm from
the program files
(Program\Microsoft
MapPoint) or the Help menu
on MapPoint proper menu
bar.

Select the category and a description of the attribute of the addresses to
include. For example, to include only National Change of Address (NCOA)
confirmed addresses, select NCOA Confirmed? and Yes. Address attributes
are entered on the Attributes tab of the constituent Address screen.

After you enter address attributes, click OK. You return to the Org. Address
tab. Next to the Address Attributes button, “Yes” appears.

MapPoint Screen - Raiser’s
Edge Customization

When you access MapPoint through The Raiser’s Edge, a number of the menu
bar options available in MapPoint proper appear on the MapPoint screen. In
addition, there are a few menu options customized for use specifically with

The Raiser’s Edge. This section explains only The Raiser’s Edge customization.
For information about the MapPoint proper menu options, see the MapPoint
documentation, accessible from the MAPPOINT.chm.

Load Map From File

From the MapPoint screen, you can open any MapPoint map saved as a *.ptm file.
From the menu bar, select File, Load map from file. The Load Map screen
appears so you can browse to and select the map to open.

Load Map E E3
| o« ®ckE-

Look in: I I) Maps

ESC Cnline Supporters.ptm

File name: ISC Online Supporters ptm j Cpen

Flesoftype:  [MapPoirt Map (~stm) 4 Cancel

Maps opened from this screen can include saved driving directions, route maps,
and peripheral locations such as hotels, restaurants, and banks generated by
MapPoint, not The Raiser’s Edge database.




MAPPOINT AND THE RAISER’S EDGE

You cannot access the Mapping Parameters wizard from maps opened from this
screen, and you cannot refresh the displayed locations on these maps to reflect
changes to addresses in The Raiser’s Edge.

Save Map To File

From the MapPoint screen, you can save a map as it currently appears on the
screen as a *.ptm file. From the menu bar, select File, Save map to file. The Save
Map screen appears so you can name the map and browse to the location to save
it.

Save Map HE
Savein: Il.f)Maps j 4= I'j( E-

@5[2 Online Supporters.ptm

File name: ISC Orline Supporters ptm j
[

Save I
Cancel |

Save as type: IMapF‘cint Map {~ptm)

A

Unlike maps generated by the Mapping Parameters wizard, maps saved from the
MapPoint screen retain additional information from MapPoint, such as driving
directions, route maps, and peripheral locations such as hotels, restaurants, and
banks. When you load a saved map, you cannot refresh its displayed locations to
reflect changes to addresses in The Raiser’s Edge.

List

From the MapPoint screen, you can generate lists of all locations or selected areas
on a map. From the menu bar, select Tools, List, and then All Locations or
Selected Areas Only.

« Ifyou select All Locations, the program lists all locations included on the map.

* If you select Selected Areas Only, only the specific area selected on the map is
included in the list.

The Selected Areas Only option is enabled only when you select a subset area on
the map. To select the subset area:

15
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 Put the focus on the border of a drivetime zone before you select the List menu
option. The program generates a list of the mapped locations inside the
drivetime zone.

 Create a radius circle and put the focus on the circle before you select the List
menu option. The program generates a list of the mapped locations inside the
defined radius.

Either option opens the Mapped Constituents screen. This screen provides a list
that includes the name, address, and phone information for each mapped location.

Mapped Constituents x| I
Charleston Development Co... 6401 Rivers Avenue Charleston sC 25406
Claudia L. Ivery &3 Broad Street Charleston SC 20401
Davis & Simms 557 East Bay Street Charleston SC 29403

Open Zoom Frint List
| | [ e ||

From this list, you can select an address and click Zoom to zoom into its location
on the map. You can also select an address and click Open to open the constituent
record in The Raiser’s Edge. To print the list, click Print List. The Print Grid
Options screen appears and displays the General tab.

Print Grid Options =)

General | Sample Output |

Header: I

Footer: I

Faper grientation; IBest fit j

[ Display pow grid lines
[ Display colurmn grid lines
[ lgnore grid color settings
¥ Mumber pages

[ Size columng to fit page

Frint I Cancel |

| | Tatal Pages: 1 | Partrait 4

On the Print Grid Options screen, you can add a header and footer to your list and
select the paper orientation. You can also select whether to display gridlines for
rows or columns, ignore grid color settings, number pages, or size columns to fit
the page.
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To view how your selections appear before you print the list, select the Sample
Output tab.

Create Output Query

From the MapPoint screen, you can generate output queries of records included in
all locations or selected areas on a map. From the menu bar, select Tools, Create
Output Query, and then All Locations or Selected Areas Only.

 If you select All Locations, the query includes all records in all locations
included on the map.

* If you select Selected Areas Only, records from the specific area you select on
the map are included in the query.

The Selected Areas Only option is enabled only when you select a subset area on
the map. To select the subset area:

* Put the focus on the border of a drivetime zone before you select the List menu
option. The program generates a list of the mapped locations inside the
drivetime zone.

 Create a radius circle and put the focus on the circle before you select the List
menu option. The program generates a list of the mapped locations inside the
defined radius.

Either option opens the Save Static Query screen.

Save Static Query I
Guemy name: I ‘ Save I
Dezcription; ;I Cancel |

s

Guem format: IStatic vl Querny Type: Constitugnt

[V Other users may execute this query Created From:  MapPaoint Integration

v Other users may modify this queny

Create in; IGenEIaI j Mew Eategu:uryl

On this screen, you can enter a name and description to help identify the query.
The query format defaults to “Static” and cannot be changed. You can select
whether to allow other users to run or modify the query. You can also select the
category in which to save the query. To save the query, click Save.

If you use an individual

or organization query
to generate the map, the
output query is of the same
type. Otherwise, the output
query is a constituent query.
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For information about

MapPoint menu items,
see the MAPPOINT.chm.
You can access the
MAPPOINT.chm from the
program files
(Program\Microsoft
MapPoint) or the Help menu
on MapPoint proper menu
bar.

Omitted MapPoint Menu Items

Several menu items available in MapPoint proper are not available from the
MapPoint screen accessed from The Raiser’s Edge. However, you can access the
functions associated with the omitted menu items elsewhere on the screen.

The following list identifies the omitted MapPoint function and how to access the
function from the MapPoint screen.

» Page Setup — On the MapPoint screen, select File, Print. The Page Setup
button displays at the bottom of the Print screen.

Export to Excel — On the MapPoint screen, click Legend and Overview. The
Legend and Overview frame opens on the left side of the map. Right-click on
The Raiser’s Edge Addresses (under Pushpins). The Export to Excel option
appears.

» Map Type — On the MapPoint screen, click Legend and Overview. The
Legend and Overview frame opens on the left side of the map. Right-click on
The Raiser’s Edge Addresses (under Pushpins). The Map Type option
appears.

Data Fields — On the MapPoint screen, click Legend and Overview. The
Legend and Overview frame opens on the left side of the map. Right-click on
The Raiser’s Edge Addresses (under Pushpins). The Data Fields option
appears.

» Format Legend — On the MapPoint screen, click Legend and Overview. The
Legend and Overview frame opens on the left side of the map. Right-click on
The Raiser’s Edge Addresses (under Pushpins). The Format Legend option
appears.

» Schedule Stop - On the MapPoint screen, click Route Planner. The Route
Planner frame opens on the left side of the map. The option appears in this
frame.

» More Options - On the MapPoint screen, click Route Planner. The Route
Planner frame opens on the left side of the map. The option appears in this
frame.

MapPoint Buttons

When you open MapPoint through The Raiser’s Edge, the toolbar provides
options from The Raiser’s Edge along with several MapPoint options. This
section provides an overview of the toolbar options. For a detail explanation about
each option, see the MapPoint help file.You can access the help file through
Windows Explorer at \Program Files\Microsoft

MapPo i nt\MAPPOINT .chm.
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fia

The New button opens a new map in MapPoint.

=

The Load map from file button opens the Load Map screen. From this screen, you can
select to open any saved map (*.ptm file).

The Save button saves the map as a *.ptm file. If the map has not been previously saved,
the button opens the Save As screen.

=

The Print button prints a hardcopy of the map.

K7

The Undo button reverses the most recent change made to the map.

_'

The Redo button replaces changes recently reversed with the Undo button.

The Legend and Overview button displays a legend to help users understand the map.

[Z

The Territories button displays options to create territories on your map.

d

The Find nearby places button locates places such as hotels, restaurants, subway stations,
near a selected location on your map.

&

The Route Planner button generates a driving route.

ki

The Directions button generates a set of driving directions for selected points on your
map.

-

=)

The Import Data Wizard button takes you step-by-step through the process to import
data from an outside source (i.e., Microsoft Excel spreadsheet) into MapPoint.

@

The List button generates two types of lists: All Locations or Selected Areas Only. If
you select All Locations, the program lists all locations included on the map. If you select
Selected Areas Only, the list includes only the specific area selected on the map.

@ The Raiser’s Edge
integrates with
Microsoft’s MapPoint 2006
or later. For instructions
about the MapPoint options,
see the MapPoint help file.
You can access the help file
through Windows Explorer
at \Program
Files\Microsoft
MapPoint\
MAPPOINT .chm.
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-
The Create Output Query button generates two types of output queries: All Locations or
Selected Areas Only. If you select All Locations, the query includes all records included

on the map. If you select Selected Areas Only, the query includes only records in the area
selected on the map.

i

The Show Information button displays or hides information about a selected place or
pushpin on the map.

Ll

The Drawing Tool button displays a toolbar at the bottom of the screen, which includes
buttons to create and change tables and shapes on your map.

e »

The Back and Forward buttons allow you to toggle between various versions of the map.
To go to a previous version of the map, click Back; to return to the existing version, click
Forward.

The Find button opens the Find screen. From this screen, you can search the map for a
specific location.

%,

The Zoom Out button zooms out the map, giving you a view of a larger area.

Py
%,

The Zoom In button, zooms in the map, giving you a more detailed view of a smaller area.

The Select button changes the pointer to a Select tool. You can then select an area of the
map. Once an area is selected, you can click inside the area to zoom in.

)

The Pan button allows you to pan the map.

Procedures

With Mapping, you can create new maps with data from your database in

The Raiser’s Edge, edit existing map criteria, delete map criteria records, and
view maps. These procedures take you step-by-step through the process to work
in Mapping.
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Create a New Map

To create a map from the Mapping page in The Raiser’s Edge, click New Map.
The New Mapping Parameters wizard screen appears. Use this wizard to enter the
criteria to use to generate the list of addresses to map.

When you click Show Map in the Mapping Parameters wizard, The Raiser’s @ The Raiser’s Edge
Edge generates a list of addresses that match the criteria defined by the wizard. integrates with
The program creates an export file that contains the constituent name and address Microsoft MapPoint 2006 or
information and passes this information to MapPoint. MapPoint then generates a later. For instructions for the
map with markers for each address in the export file. MapPoint options, see the
MapPoint help file. You can
» Create a new map from The Raiser’s Edge access the help file through
Windows Explorer at
E \Program
A fundraiser for your organization is planning a New Year’s Day event in Files\Microsoft
South Carolina. Before he selects a specific location for the event, he wants MapPoint\
to see where all of the South Carolina constituents are located so he can MAPPOINT. chm.

select the most central location.

1. From the Raiser’s Edge bar, click Mapping. The Mapping page appears.

97 -
A Vappimnag

] Mew Map | Open }( Delete... ® Show Map gﬁ Find...

Mame Description Date Created Created By

South Carolina Online Supporters  South Carolina Constituents wh... 03/29/2005 3:15... Supervisor

[ Only show my maps

Recently Accessed Maps
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MapPoint cannot map

constituents with P.O.
boxes as their address. If
such addresses are included
in the list passed to
MapPoint, the Unmatched
Address screen appears for
each P.O. box address in the
list. From this screen, you
can select the action for each
address. To avoid this
situation, we recommend
you include a condition in
your mapping queries to
exclude these addresses
from the results.

For more information
about the General tab,
see “General Tab” on
page 6.

. On the action bar, click New Map. The New MapPoint Parameters screen

appears and displays the General tab.

i new Mapping Parameters == I
File Edit Favorites Help
A% 2- |

1. General |g: Ind. Address | 3: Org, Address

Include... | All records

tap only locations in

City: I Region; I j
State: I j ZIP I
County: I j Country: I j

v Include inactive constituesnts

reate | Constibuent | output query
Create | Constituent oLt

Dizplay maps in
[~ MapPaint Eurcpe

[~ MapPaint Marth America

< Black | MHext » | Cancel |

Shaws Mapl

Enter the general criteria of the addresses to map.

For this scenario, enter the following information.

a.

To search all records in your database for constituents with a South
Carolina address, click Include and select All Records.

Under Map only locations in, in the State field, select “SC”.
Because you want only constituents with a South Carolina address,
leave the other fields blank.

Because the fundraiser hopes the event will get inactive constituents
involved in the organization again, mark Include inactive
constituents.

If you have both the North American and European versions of
MapPoint installed, the Display maps in frame appears. Select
which version to use to generate your map. For this scenario, select
MapPoint North America.

To generate a static output query of the constituent records included
in the map so you can use the query later in Mail, mark Create
output query and select Constituent.
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4. Click Next. The Ind. Address tab opens.

el'lmnr Mapping Parameters !E
File Edit Favorites Help
TR |
1 General  2: Ind. Address IQ: Org. Address
‘ what would you lilke to see:lAddless j Phone t_l,lpe:l First telephone found 'I

Step 1:Indicate if seasonal addresses should be conzidered. The first valid seasonal address will be used.
¥ Consider addresses with seasonal dates as of IToda_l,l j

Step 2-Specify, in the order of importance, the addreszes to consider if & valid seasonal address iz not found.
Addrezzes
First address found
Primary business
Spousze primary businesz

[ Y SR R JE R,

Step 3:v'ou may check for special requirements by first congidering addresses with the specified attribute(z).

Address Attibutes... | <Mo address attibutes specified:

< Back | Mest » | Cancel | Shiow Mapl
5. Select the address information to include in your address list. This For more information
information determines the address processing applied to the mapped about the Ind. Address
locations for individual constituents. tab, see “Ind. Address Tab”

. . L . on page 7.
For this scenario, enter the following information.

a. Because the fundraiser may want to contact some constituents
included on the map, include both address and phone number
information with the map. In the What would you like to see field,
select “Address & phone”.

b. Because you selected “Address & phone” in the What would you
like to see field, select a phone type in the Phone type field. For this
scenario, to increase your chances of including a phone number for
each constituent, select “First telephone found”.

c. You know a number of your constituents have winter homes in
South Carolina. In Step 1, to allow the program to consider seasonal
addresses when it generates your map, mark Consider addresses
with seasonal dates as of and select the as of date you are willing to
accept seasonal addresses. For this scenario, you know January 1,
2010 is the date of the event, so select <Specific date>. In the Date
field, enter “01/01/2010”. The map uses this date to determine
whether the seasonal address is valid to include on your map.

d. In Step 2, specify the address types to consider if a valid seasonal
address is not found in Step 1, or if you did not select to include
seasonal addresses in the map. For this scenario, consider a
constituent’s preferred address first if no seasonal address if found.
This address type defaults to the Addresses to use box, so there is no
need to move it. If a preferred address is not located on the
constituent record, you want the first address found used for your
map. In the Addresses box, select “First address found” and click
the single right arrow to move it to the Addresses to use box.
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NCOA is an address

correction service that
works with Blackbaud’s
NCOA On-Demand. For
information, see the Address
Correction Services chapter
in the Data Enrichment
Services Guide.

g For more information
about the Org. Address
tab, see “Org. Address Tab”
on page 10.

e. In Step 3, use attributes to further refine the address information in

your map. For this scenario, to avoid outdated or incorrect addresses,

include only National Change of Address (NCOA) confirmed
addresses.

To select this address attribute, click Address Attributes. The
Address Attributes to Consider screen appears.

—Address Attributes to Consider for this Beport

Specify the Address Attributes an address should have to be given preference in pracessing. If no
address is found. the process is repeated and addresses with no address attributes or different address
attribute categaries are considered.

Category IDescription Shaort Desc I
NCOA Confirmed? fes

Ok I Cancel |

Address Attributes to Consider I

Select “NCOA Confirmed?” in the attribute Category column and
“Yes” in the Description column. This information appears on the
Attributes tab of the constituent Address screen. After you enter
address attributes, click OK. You return to the Ind. Address tab.
“Yes” appears next to the Address Attributes button.

6. Click Next. The Org. Address tab opens.

el'lmnr Mapping Parameters !E

File Edit Favorites Help

w0 ?-

1 Generall 2 Ind. Address 3 Org. Address I

Phone t_l,lpe:l First telephone found 'I

Step 1:Indicate if this mapping will show the contacts for the arganization or the arganization itzelf.

‘ ‘what would you like to see:| dddress j

" Show contacts f+ Show only the organization

Step 2-Specify, in the order of importance, the addreszes to consider. The first valid address will be used.
Addrezses: Addresses to use:

First address found ﬂ ﬂ
Biling > —
Business ﬂ

C remlemnsrmmand Llinbmr LI

Step 3:v'ou may check for special requirements by first congidering addresses with the specified attribute(z).

Address Attibutes... | <Mo address attibutes specified:

Shiow Mapl

< Back | st = | Cancel |

7. Select the address processing to apply to the mapped locations of
organization constituents.

For this scenario, enter the following information.
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Because the fundraiser may want to contact some constituents
included on the map, include both address and phone number
information with the map. In the What would you like to see field,
select “Address & phone”.

Because you selected “Address & phone” in the What would you
like to see field, select a phone type in the Phone type field. For this
scenario, to increase your chances of including a phone number for
each constituent, select “First telephone found”.

Select whether to include contact address information or only the
organization address information with your map. For this scenario,
the fundraiser wants contact information, so select Show contacts.
The organization name does not appear with your map. The Org.
Address tab displays buttons specific to contacts so you can define
the contact information to include.

Because you selected to show contacts in your map, in Step 2,
identify the contact types to include. Click Contact Information.
The Contacts to Print screen appears.

Contacts to Print E I
v |nclude Selected Contact Types Only ok |
Specify, in the order of importatice, the contact tppe to print

Farmner Contact
td ailing
kM atching Gift

Prirnary ﬂ
Social j

Contact Attributes. .. | <Mo contact attributes specified:

[ PFrint ohe for gach contact found

Likd

The fundraiser has requested you include primary contacts and social
contacts only, so mark Include Selected Contact Types Only. In
the Contact types box, select Primary and click the single right
arrow to move it to the Contact types to include box. Repeat for
Social.

After you select all the contact types whose addresses are acceptable
for your map, click OK. You return to the Org. Address tab. The
contact types selected appear next to the Contact Types to Include
button.

Also, because you selected to show contacts in your map, use
attributes to further refine the contact address information included
your map. For this scenario, to avoid outdated or incorrect addresses,
include only NCOA (National Change of Address) confirmed
addresses.

25
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NCOA is an address

correction service that
works with Blackbaud’s
NCOA On-Demand. For
information, see the Address
Correction Services chapter
in the Data Enrichment
Services Guide.

To select address attributes, click Contact Address Attributes. The
Contact Address Attributes to Consider screen appears.

Contact Address Attributes to Consider B I

— Contact Address Attibutes to Consider for this Report

Include Contacts with one of these address attibutes, no address attibutes. or different address
attribute categories
* Only conzider Contacts with one of these address attributes

r If an Organization does not have a valid Contact with one of these address attributes, consider
Contacts with no address attributes or different address attibute categories

Category |Desa'iplinn Short Desc
HCOA Confirmed? es

Click here far help and examples

Ok, I Cancel |

Because you want only NCOA confirmed addresses included, select
Only consider Contacts with one of these address attributes and
select the attributes to considered. In the grid, select “NCOA
Confirmed?” in the Category column and “Yes” in the Description
column.

After you enter address attributes, click OK. You return to the Org.
Address tab. “Yes” appears next to the Address Attributes button.

8. To generate your map, click Show Map.

If you have not used MapPoint as a standalone application before you
generate a map through The Raiser’s Edge, the Microsoft End User
License Agreement screen appears. Click | agree. The Online
Registration screen appears. Select whether to register now or later.

9. If MapPoint cannot find an exact match for an address, a screen appears
to ask you to select a match or to skip the address.

23 record(s) still unmatched

Your record:
Bebe D. Kemp, 1316 Racebrook Street, Charleston 23401, United States

Potential locations tor this record:

29401, South Caroling, United States

Skip Record |
Skip All Records |

Help | Zancel |
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Under Potential locations for this record, select the address to use, and
click OK. To not include the record on the map, click Skip Record. To
not include any unmatched records on the map, click Skip All Records.
To cancel the map and return to The Raiser’s Edge, click Cancel.

10. When the program finishes processing the address information, the

MapPoint screen appears. Pushpins represent the selected constituents’
locations.

#F: MapPoint !Elﬁ
File Edit View Data Route Tools Help

[asdag & caloeEmpdean ne- 3-8 3

« 0|ﬁ|61 @‘l|§._:@|Map8t}lle'MapFontv
Summerville % us i Ma";.)Poinl‘
DORCHESTER & |

Depot

harleston
Intetnational

T .. Charleston
“Rlaval
JComples

’ Johns > d -i"'::::! [ ) - " .‘::;9

oy o L OOFf River = i
' : Wil i B dre “Vé‘\‘ (i e
' wﬂj‘\‘ " Charleston Mou
B e Pleasant
Ay A benkastb Point ) i
Johns Island James lzland Sullivans Island_

To save the map as a *.ptm file you can open later in MapPoint proper:

a. On the toolbar, click Save map to file. The Save Map screen
appears.

Save Map HE I
Savein: IL‘f)Maps j = I‘j‘ Ed~

@SC Online Supporters.ptm

File name: ISC Cnline Supporters ptm j

Save as type: |ru'|apPoint Map (" ptm) j

EE
N

b. Map to the location to save the map saved and enter a file name.

27
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5 The Raiser’s Edge
integrates with
Microsoft’s MapPoint 2006
or later. For instructions for
the MapPoint options, see
the MapPoint help file. You
can access the help file
through Windows Explorer
at \Program
Files\Microsoft
MapPoint\

MAPPOINT . chm.

c. Click Save. You return to the MapPoint screen.

11. To close the MapPoint screen, click the “X” in the upper right-hand

corner. You return to the Mapping Parameters wizard.

12. To save the mapping parameters:

13.

a. On the toolbar, click Save. The Save Mapping As screen appears.

Save Mapping As E I
I apping name: | | Save I

Description:
- P Cancel |

Iw Other users may mn this Mapping
[~ DOther users may madify this Mapping

b. Enter a unique name and description to help identify the parameters.

c. Select whether to allow other users to run or modify the mapping
parameters.

d. Click Save. You return to the Mapping Parameters wizard.

To close the Mapping Parameters wizard, select File, Close from the
menu bar. You return to the Mapping page.

Edit an Existing Map

To edit a map from the Mapping page in The Raiser’s Edge, select the map to
change and click Open. The mapping wizard for the selected map appears so you
can change the existing criteria as necessary.

When you click Show Map, The Raiser’s Edge generates an updated list of
addresses that match the new defined criteria, updates the export file that contains
the constituent names and address information, and passes the information to
MapPoint. MapPoint then generates an updated map with markers for each
address in the export file.

» Edit an existing map from The Raiser’s Edge

1.

o & LN

From the Raiser’s Edge bar, click Mapping. The Mapping page appears.
All existing maps appear in the grid.

Select the map with the mapping criteria to edit.

On the action bar, click Open. The wizard for the selected map appears.
Make any necessary changes.

To generate your updated map, click Show Map.
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6. If MapPoint cannot find an exact match for an address, a screen appears
to ask you to select a match or to skip the address.

23 record(s) still unmatched

waining unmatched recorn l:| ko ;1|:||:|.~ar on l‘hH map. Click
ecords later,

Your record:
Bebe [, Kemp, 1316 Racebrook Street, Charleston 29401, United States

29401, South Carolina, United States

Skip Record |
Skip All Records |

Help | Cancel |

Under Potential locations for this record, select the address to use, and
click OK. To not include the record on the map, click Skip Record. To
not include any unmatched records on the map, click Skip All Records.
To cancel the map and return to The Raiser’s Edge, click Cancel.

7. When the program finishes processing the address information, the
MapPoint screen appears. Pushpins represent the selected constituents’
locations.

#8 MapPoint =] E3 I

File Edit View Data Route Tools Help
lDadg 4 cd3|oe[EDRdan s e R840
- |ﬁ|@{ @{”—@_‘H Map Style = Map Font =

Summerville

US Army
DORCHESTER
Toz) /S O
...-.___..__-cnOL L BERKELEY
Mgoreation Dept

harleston
Intetnatianal

L ., Charlestan ¢
“hlaval
JComplex

2 \‘ B "
" harleston _ Mou “}’
% Pleasant
& 03
i " Aipers Pomf
Johns Island James Island Sullivang I=land

To save the map as a *.ptm file you can open later in MapPoint proper:
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5 The Raiser’s Edge
integrates with
Microsoft’s MapPoint 2006
or later. For instructions for
the MapPoint options, see
the MapPoint help file. You
can access the help file
through Windows Explorer
at \Program
Files\Microsoft
MapPoint\

MAPPOINT .chm.

a. On the toolbar, click Save map to file. The Save Map screen

appears.
T N - [ |
Savein: I_J Maps j = I‘j( E-

@SC Cnline Supporters.ptm

File name: ISC Online Supporters ptm j Save

=
Cancel |
¥

Save as type: II'u'IapPoint Map (" .ptm)

b. Map to the location to save the map saved and enter a file name.
c. Click Save. You return to the MapPoint screen.

8. To close the MapPoint screen, click the “X” in the upper right-hand
corner. You return to the Mapping Parameters wizard.

9. To save the updated map criteria, click Save on the toolbar.

10. To close the Mapping Parameters wizard, select File, Close from the
menu bar. You return to the Mapping page.

Delete an Existing Map

To delete a map you no longer need from the Mapping page in The Raiser’s
Edge, select the map to delete and click Delete. The Raiser’s Edge removes the
map.

> Delete an existing map from The Raiser’s Edge

1. From the Raiser’s Edge bar, click Mapping. The Mapping page appears.
All existing maps appear in the grid.

2. Select the map to delete.

3. Onthe action bar, click Delete. A message appears to ask whether to
delete the map.

4. Click Yes. You return to the Mapping page.

View an Existing Map

If you do not need to change the mapping wizard but want to view an updated
version of a map, you can do so without the mapping wizard.



MAPPOINT AND THE RAISER’S EDGE 31

> View an existing map from The Raiser’s Edge

1. From the Raiser’s Edge bar, click Mapping. The Mapping page appears.

2. Select the map to view.

3. On the action bar, click Show Map. The program generates an up-to-date

version of the selected map.

If, on the General tab of the selected map, you mark Create static query,

the Save static query screen appears.

Save Static Query E I
Query name: I S ave
Dezcription: :I Cancel

=

Cuery format: I Static - I Query Type:  Constituent

¥ Other users may execute this query  Created From:  Mapping - South Carclit
Online Supporters
v Other uzers may modify this query

Create in: I General j Mew Categorny |

a. Enter a unique name and description to help identify the query. The

Query format defaults to “Static” and cannot be changed.
b. Select whether to allow other users to run or change the query.
c. Click Save.

4. If MapPoint cannot find an exact match for an address, a screen appears

to ask you to select a match or to skip the address.

23 record(s) still unmatched 2=

Your record:
Bebe [, Kemp, 1316 Racebrook Street, Charleston 29401, United States

Potential locations tor this record:

29401, South Carolina, United States

Skip Record |
Skip All Records |

Help | Cancel |

6 The Raiser’s Edge
integrates with
Microsoft’s MapPoint 2006
or later. For instructions for
the MapPoint options, see
the MapPoint help file. You
can access the help file
through Windows Explorer
at \Program
Files\Microsoft
MapPoint\

MAPPOINT .chm.
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Under Potential locations for this record, select the address to use, and
click OK. To not include the record on the map, click Skip Record. To
not include any unmatched records on the map, click Skip All Records.
To cancel the map and return to The Raiser’s Edge, click Cancel.

5. When the program finishes processing the address information, the

MapPoint screen appears. Pushpins represent the selected constituents’
locations.

# MapPoint Hi=E3
File Edit View Data Route Tools Help

loadd & cd|ve[Epeand s e 3-0/8 0
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To save the map as a *.ptm file you can open later in MapPoint proper:

a. On the toolbar, click Save map to file. The Save Map screen
appears.

Save Map HE I
Savein: IL‘f)Maps j = I‘j‘ Ed~

@SC Online Supporters.ptm

File name: ISC Cnline Supporters ptm j

Save as type: |ru'|apPoint Map (" ptm) j

EE
N

b. Map to the location to save the map saved and enter a file name.



MAPPOINT AND THE RAISER’S EDGE 33

c. Click Save. You return to the MapPoint screen.

6. To close the MapPoint screen, click the “X” in the upper right-hand
corner. You return to the Mapping page.

Locate an Existing Map

If you have a number of saved map parameter files on your Mapping page in The
Raiser’s Edge, click Find to quickly locate a specific file.

> Locate an existing map in The Raiser’s Edge
1. From the Raiser’s Edge bar, click Mapping. The Mapping page appears.
2. On the action bar, click Find. The Find screen appears.

Find E3 |
Field: I Mame j
Find what: |

hatch: I.-'l'-.n_l,l partof field |

e | T e |

3. Inthe Field field, select whether to search for the map parameter file by
its Name, Description, Date Created, or Created By.

4. In the Find what field, enter what you want to find. For example, if you
select “Created By” in the Field field, enter the user name.

5. Inthe Match field, select the type of match to use to locate the file. “Any
part of field” locates all files that contain any part of the information
entered in the Find what field; “Whole field” locates the file that matches
all the information entered in the Find what field; “Start of field” locates
any file that starts with the information entered in the Find what field.

6. Click Find First. The program locates the first file matching your criteria.

7. If this is not the file you want, click Find Next to continue the search.
8. After you complete your search, click Close.

Export Mapping List

To use mapping information in another software application, you can export the
map parameter file. For example, you may want to share your map information
with someone who does not have The Raiser’s Edge. With the export function,
you can export your data into a shared application. When you export a map, you
send the information to the database of another software application as a data file.
To export data to Microsoft Excel, see “Export Mapping List to Excel” on

page 34.

> Export data used in MapPoint
1. From the Raiser’s Edge bar, click Mapping. The Mapping page appears.

@ The Raiser’s Edge
integrates with
Microsoft’s MapPoint 2006
or later. For instructions for
the MapPoint options, see
the MapPoint help file. You
can access the help file
through Windows Explorer
at \Program
Files\Microsoft
MapPoint\

MAPPOINT .chm.
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The export option

appears only if the
selected map is focused on
either a radius border or a
drivetime zone border. The
set of addresses exported to
Excel include only addresses
within the area outlined by
the applicable radius or
drivetime zone border.

2. Right-click on the map to export and select Export Mapping List Grid.
The Export screen appears.

Export 4 |
E=part file: type: Iiﬂ Comma-5eparated W alues j
E <poart file name: |E:'xFiIes'xe:-:pl:urt _I

v Include header

Export Mo Cancel

3. Inthe Export file type field, select an export format. For example, to use
the data in Microsoft Access, select “Microsoft Access 2000 Database” to
format the data for use in Access.

4. In the Export file name field, browse to where to save the export file.

5. Click Export Now. The program exports the parameter criteria to an file.
You return to the Mapping page. The new export file is saved in the
selected location.

You can now open the outside application and access the mapping data.

Export Mapping List to Excel

To use mapping information in Microsoft Excel, you can export the map
parameter file directly to the outside application. The information included in the
export depends on from where you run the export.

Export a Mapping List from The Raiser’s Edge

If you execute the export from the Mapping page in The Raiser’s Edge, the export
option appears only if the map of the selected parameter file is focused on either a
radius border or a drivetime zone border. In addition, information exported to
Excel includes only the addresses within the area outlined by the radius or
drivetime zone border.

On the Mapping page, right-click on the map to export and select Export
Mapping List Grid to Excel. The program runs the export. When the export is
complete, Microsoft Excel opens and displays the mapping parameter data.

Export a Mapping List from the MapPoint Screen

If you execute the export from the MapPoint screen generated from The Raiser’s
Edge, and the map does not have a drivetime zone or radius border selected, the
exported data includes all locations mapped. If you do have the focus on a
drivetime zone or radius border, the export includes only the constituents included
in the drivetime zone or radius border.

» Export MapPoint address data from the MapPoint screen to Microsoft
Excel

1. Generate your map in The Raiser’s Edge. The MapPoint screen appears.
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2. On the toolbar, click Legend and Overview. The Legend and Overview For information about
pane appears on the left side of the screen. =~/ how to generate a map
in The Raiser’s Edge, see
i, MapPaoint =1&]x] 13
\e it View Data Route Tools Help Creat’e a neW’I;nap from The
e eeo s Erepe3u-E-0le Raiser’s Edge™ on page 21.
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3. Under Pushpins, right-click on The Raiser’s Edge Addresses and select
Export to Excel. The program runs the export. When the export is
complete, Microsoft Excel opens and displays the mapping parameter
data.

Columns Available in Mapping

You can edit and rearrange columns included in the Mapping page grid.




36 CHAPTER 1

> Manage the columns on the Mapping page

1. On the Mapping page, right-click in the grid and select Columns. The
Columns screen appears.

s &

|lze these fields to indicate which columnz should dizplay in the zelected grid.

Columns: Dizplay these columns:

Date | ast | Indate M ame FY |
Last Run Dezcription
Others bay bodify [rate Created L |

Others May Execute Created By

> |
|

i Find... |
Rezet to Syztem Defaultsl (] I Cancel

2. Inthe Columns box, all available columns appear. In the Display these
columns box, all columns that currently appear on the Mapping page
appear. To move column names between the two boxes, click the arrow

buttons.
3. To locate a specific column in the Columns box:
a. Click Find. The Find screen appears.

R |

Find what: |

Match: I.-'l'-.n_l,l part of field j [T Match case

e | T e |

b. In the Find what field, enter the column name to locate.

c. Inthe Match field, select whether to match any part of field, the
whole field, or the start of the field.

d. Click Find First. If the program fails to locate the correct column,
click Find Next.

e. To return to the Columns screen, click Close.

4. To arrange the column names in the Display these columns box, click the
up and down arrows. The columns appear on the Mapping page based on
the arrangement in the Display these columns box. For example, if
“Name” is the first column in the Display these columns box, Name is
the first column on the Mapping page.
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5. After you arrange the columns, click OK. Your new column arrangement
displays.

Map Properties

You can view property information about a selected map without the mapping
wizard. On the Mapping page, right-click on the map with property information to
view and select Properties. The Report Properties screen appears.

Mapping Properties E I

| South Carolina Online Supporters

Property I Value I
Description South Carolina Constituents who are ...
Created by Supervisor
Created on 03/29/2005 at 03:15:44 PM

Other users can execute this mapping  Yes

Other users can modify this mapping Mo

Last modified by Supervisor

Last modified On 04/03/2009 at 11:04: 17 &AM
Last run 04/03/2009 at 11:04:21 AM
Processing time 00:05:35

Id 153

To close this screen and return to the Mapping page, click Close.

37
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