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Welcome to the NetClassroom Cheat Sheet!

So what is this “NetClassroom” you speak of?
NetClassroom is an online portal for students and parents to access important school information such as
assignments, grades, attendance, schedule, announcements, billing statements, transcripts, report cards,
and much more. Don’t worry; NetClassroom is secure, so you see only your own grades and information. 

My school has that but calls it something else.
NetClassroom is a software program by Blackbaud, Inc., which provides technology solutions for nonprofits.
Your school uses NetClassroom, but they can customize its name to fit their needs. When you log into the
portal, the name that appears in the upper left corner is the name your school uses for NetClassroom. 

Tips and Tricks

 

Expand and 
collapse.
Click        to expand a row 
to view its detail information.
Click        to collapse a row 
and hide its information. 
 

Show
filters.
Many pages use
filters so you can
select the criteria
of the information
to view. You can
use many different
filters depending
on the page.

Contact the teacher.
To see a teacher’s schedule and contact details,
click his or her name. Depending on your school’s
settings, you may also send email to teachers
from their contact pages.

No matter where you are in the portal, 
you can use some features to help find 
or navigate school information.  

Calendar.
Select to view details
by day, 7 days (week), 
or 31 days (month),
or for a specific date.
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What Can I Do in NetClassroom?

Check your class details,
assignments as a list or
calendar, and attendance.

Classes

Review your report card, transcript, 
and progress toward graduation. 
To see how you did on assignments, 
click Graded school work. For your 
overall grades, click Averages.

Grades

View your current schedule and
the course catalog. Enroll in or
request classes.

Registration

View your latest
student billing
statement.

Billing

See whether 
you have any 
conduct
infractions.

Conduct

Review important school
events and, if you want,
your class and assignment
information.

School calendar

Edit your mailing address, set up 
your Home page, review Frequently
Asked Questions (FAQs), and change 
your password and security questions.

My settings

From the explorer bar, you can view important tasks and school announcements.

On the Home page, you can view your latest averages, 
class announcements, upcoming assignments, 
grades, class schedule, and important school links.
Some features depend on your school’s settings.
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What’s Going On in My Classes?

From the Classes menu, select Class details.

1 Select 
class.
Select the class and 
marking column to 
view details about.  

2 View 
details.
View any documents,
announcements, and 
assignments for the 
class and grades for 
the marking column. 

3 See more.
To view details about an
announcement, including
any special formatting or
embedded videos or images,
click See More. 

View your announcements on the Home page!

Under Class announcements,
your current announcements
appear for each class.  
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What’s Due for Class?

From the Classes menu, select how to view assignments. 

List.

Calendar.
Select which class to view
assignments for and whether
to view assignments by day, 
week, month, or specific date.

Select which class to view
assignments for and whether 
to view the list by class or date. 
You can expand a class or date 
to view its assignments.

Turn in your assignments online!

1
For the assignment 
to turn in, click 
Submit. 

  
2

Click Choose file 
and browse to the 
file to turn in.
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Click Save. 

From Assignments List: From Home Page:

Under View, click Turn in an assignment
and then select the assignment, click
Choose file, and browse to the file to
turn in. To select the assignment, select 
its class, marking column, and category. 
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How’s My Attendance Record?

From the Classes menu, select Attendance.

For each day or class, you can view attendance details. 
Expand a day or class to view all absences and tardies, 
including any attendance codes that your school sets up. 
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How Are My Grades?

From Grades, select Averages or Graded student work.

Your school sets the
available years and
marking columns. 

The marking column 
displays the official 
posted grade.  

If a note appears, click
it to see your in-progress
graded work for the class.  

View your averages on the Home page!

Under Latest averages,
your current average for
each class appears. To  
view details about your
averages, click See More. 
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What’s My Official Progress?

From the Grades menu, select Report card or Transcript.

Report 
card.
Your performance over
a session of a single 
academic year.

Transcript.
Your comprehensive
performance over several
academic years. 

When you have a new report card 
or transcript, NEW! appears in red.

To view report cards and transcripts in your browser, enable pop-ups.



8

What’s Left to Do Before I Graduate?

From the Graduation menu, select Graduation requirements.

Detail.

Summary.
View a summary of your
progress toward graduation
and information about your
advisors and credits.

View detail information 
about the classes required 
for graduation and your
current credits. 
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How Do I Look Up Course Information?

1 Filter.
Select the criteria of 
the courses to show. 
 

From the Registration menu, select Course catalog.

2 Click.
Click the first letter 
of the course to view.
  

3 View.
Select a course 
to view its details.

Your school sets up the information that appears in the 
course catalog, such as the course descriptions, grade 
levels, prerequisites, the number of classes, and more!
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How Do I Register for Classes?

From Registration, select Enroll in classes or Enter requests.

Enroll.

Depending on your school’s settings, you enroll for classes or request classes.

1
Click Edit Requests
or Edit Registration.

 Edit. 2
Click New and search for
the class to register for.

 Add new. 3
If you enroll, view the
Potential Schedule and
Calculate Conflicts.

 Verify. 4
Click Submit to send your
enrollment or requests.

 Submit.

Request.

1 2 3 4
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What’s My Class Schedule?

Display your schedule on the Home page!

1 From the My settings menu, 
select Customize home.

2 Select Show class schedule 
for and the date range of the 
classes to display.

3 Click Save.

List.

Grid.

Calendar.

Expand a class to see its 
schedule. You can filter classes
by year, session, and term.  

Filter classes by school,  year, 
session, term, and time interval. 

Display classes by day, week, 
month, or specific  date.

To see the description of a class, click its name to view the course catalog.
To view a teacher's contact info, click the teacher's name.  

From the Registration menu, select your schedule.
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To view your billing statement, click Billing on the menu bar. 

To view billing 
statements in 
your browser, 
enable pop-ups.

Billing
statement.
Your charges and previous
payment activity.

How Much Do I Owe for  Tuition and Fees?
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How’s My Conduct?

To view your conduct infractions, click Conduct on the menu bar. 

If you can’t keep out of trouble, for each infraction, you can view its date, location, and 
reporting faculty. You can also view details about the consequence for each infraction, 
such as its date and time, status, location, faculty, and unit (if used by your school). 
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How Can I Set Up NetClassroom?

Use the My settings menu to personalize NetClassroom.

Customize home.
Set up your Home page
and school calendar.
  

Change 
address or
password.
Depending on your
school’s setting, update 
your primary address 
information or login
password.

  

Security
questions.
Update the questions
required to reset your
password.  

FAQ.
Find answers to
frequently asked
questions.  


